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[IpunosxeHue K MOCTAHOBICHUIO AJIMUHHUCTPALIUU
3BEpUHOTOJIOBCKOT'O MYHHIIMITAILHOTO OKPYTa
Kypranckoit o6mactu ot «11» mas 2023 roma Ne 149
«O0 yTBepKIIeHUH aIMUHUCTPATHBHOTO pErjaMeHTa
MPEOCTABIICHUS] MYHHIIUIATBHOH yenyru «llepeBon
JKHUJIOTO MIOMCHICHHUS B HE)KMNIIOC ITIOMCIICHUE U
HEXKUJIOTO TIOMEIIEHHS B KHJIO€ TIOMEIICHUE)

A)IMI/IHI/ICTpaTI/IBHBIﬁ periiaMenT NMpeaoCTraBJICHUA MyHl/IIII/IHaJIbHOﬁ yciayru «HepeBou
JKHJIOT0 IMMOMEIIECHUSA B HEXKHNUJI0€ OMEIICHHUE H HEZKNJIOI0 ITOMEIICHUSA B KHJI0€ ITIOMEILIICHUE>

Pa3pgea |. O01mue moJioxeHust

1. Ilpenmer perynupoBaHusi AAMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AjnMuMHHCTpaTHBHBIM pEIVIAaMEHT HPENOCTaBICHUS MyHuuunainbHou yeiayru «llepeBojg
JKWJIOTO TIOMEUICHMSI B HEXMWJIOE IMOMEIIEHWE M HEXWIOro IMOMEUICHHS B KUJIO€ IOMELICHHe» (nanee
COOTBETCTBEHHO - AJMUHUCTPATUBHBIM perjiamMeHT, MyHUIUIIAIbHASI yCIyra) yCTaHABIMBAET MOPSIAOK U
CTaHJapT NPEAOCTaBICHNS MyHULIMIIAILHONW YCIIYTH.

AJMUHUCTPAaTUBHBIM  PEIVIAMEHT ONpENEseT IMOpPANOK, CPOKM U  IOCIEN0BAaTEIBHOCTD
BBINOJIHEHUS a/IMUHUCTPATUBHBIX NMPOLEAYP MO MPEIOCTABICHUI0 MYHUIIMIIATBHON yCiIyry, TpeOoBaHUs K
HOPSIIKY MX BBIIOJHEHUS, B TOM 4YHCJIE€ OCOOCHHOCTH BBINOJIHEHHUS aJMUHUCTPATUBHBIX HpPOLEAYp B
JIEKTPOHHOH ¢dopMe, a Takke OCOOCHHOCTH BBINOJIHEHUS aJMUHHMCTPATUBHBIX IpOLEAYyp B
MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX MPEAOCTAaBICHUS IOCYIapCTBEHHBIX U MYHHULUIAIBHBIX YCIYT (Hajnee -
M®II), ¢bopmMBbl KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIUIAIBHON YCIYTH, TOCYNEOHBIN (BHECYIeOHBII)
NOpSAJOK 00’KajloBaHMSA peuleHu u JedcTBuil (0e3aelicTBUl) opraHa MECTHOTO CaMOYMpaBlEeHUS,
JOJIKHOCTHBIX JIUL] OpraHa MECTHOTO caMoyIpaBiieHus, paboTHUKoB M®II.

[IpaBoBBIE OCHOBAaHMS NPEIOCTaBICHUS MYHULMIIAIBHON yCIyru 3akperuieHsl B [Ipunoxkennn Ne
2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTy.

1.2. Kpyr 3asButenei.

MyHununangbHas yciiyra npeJocTaBiseTcsi COOCTBEHHUKY MOMEIEHUS! B MHOTOKBAPTUPHOM JIOMe
WIN YIIOJTHOMOUYEHHOMY UM JIUIY (Jlajiee - 3asiBUTENb).

1.3. TpeGoBanus K NOpsIKY MHGOPMUPOBAHMS O MPETOCTABICHUN MYHULIUIIAIBHON YCIYTH.

1.3.1.Undopmanus o mOpsIKe U yCIOBUAX MHOOPMUPOBAHMS MPETOCTABICHUS MYHUIMIAIBLHON
YCIIyTU IPEIOCTABIISAETCA:

- CIIELMAJIUCTOM YIOJHOMOUYEHHOI'O OpraHa MpH HENOCPeACTBEHHOM OOPAILEHUH 3asBUTENS WIN
€ro NMpeACTaBUTENS B YIIOJHOMOYEHHBIM OpraH WM MOCPEACTBOM TeIe(POHHOMN CBSI3U, B TOM YHCIIE MTyTEM
pasMenieHuss Ha  ouIMaTbHOM ~ caliTe  yNOJIHOMOYEHHOr0  OpraHa B HH(OpPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «HTepHeT» (nanee - opuIuanbHbIi CAalT yIOJIHOMOYEHHOTO OpPTaHa);

- MyTeM pa3MelleHus B ¢eaepanbHON rocynapcTBeHHOW HMH(opmannoHHOW cucteme «EnuHbii
MOPTaJ FOCYIapCTBEHHBIX U MYHUIIUMANBHBIX yeiIyr (pynkuumii)» (nanee - EIITY);

- MyTeM pa3MEIIeHHs Ha PervoHajIbHOM IOpTaje TOCYJapCTBEHHBIX U MYHHUIUNAIbHBIX YCIIYT
(manee - PIII'Y), B chayuyae ecnu Takoil MOpTan CO3JaH HCIOJHUTEIBHBIM OPTaHOM TOCYAapCTBEHHOM
Biactu cyonekToB Poccuiickoit @enepanuy;

- IyTeM pa3MelleHHs] Ha WH(POPMAIIMOHHOM CTEHJE B IMOMELIEHUH YIIOJIHOMOYEHHOTO OpraHa, B
MH(POPMALIMOHHBIX MaTepuaiax (OpoIopsl, OyKIEThl, TUCTOBKU, TAMATKH);

- MyTeM IMyOJuKaui HHPOPMAIIMOHHBIX MaTePHaIOB B CPEACTBAX MAaCCOBOI HH(pOpMAIINH;

- IOCPEICTBOM OTBETOB Ha MHCbMEHHBIE O0OpaIIeHuUS;

- corpyaHukoM otaena M®I[ B cooTBETCTBUU ¢ MYHKTOM 6.3 HacTosimero AAMUHUCTPATUBHOTO
periameHTa.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COAEpKaTh MH(MOPMALMI0 O HAaUMEHOBAaHMM OpraHa, B
KOTOPBI OOpaTwiIcs 3asBUTENb, (pamMUIMio, UMs, OTYECTBO (TMOCIAEAHEE - MPH HAJUYMH) U JIOJDKHOCTH
CHeLMaNNCTa, IPUHSABIIErO Tene(OHHbIN 3BOHOK. [Ipy HEBO3MOXKHOCTH NMPHUHSABIIETO 3BOHOK CIIELUAINCTA
CaMOCTOSITEJIbHO OTBETHTh Ha IIOCTaBJIEHHBIE BONPOCHI TeNe(OHHBI 3BOHOK IEpeasipecOBBIBAETCS



(mepeBOIUTCS) HA APYroe MOJHKHOCTHOE JIMIO WJIM OOpPaTUBIIEMYCS TPa)XJaHUHY cOooOIIaeTcs HOMEp
TesneoHa, Mo KOTOPOMY OH MOXKET MOJTYYUTh HEOOXOIUMYIO HH(POPMALIHUIO.

B cnyyae nmocTyruieHus oT 3asBUTENs 0OpalleHnus: B TUCbMEHHON (3JIEKTPOHHOM) popMe OTBET Ha
oOpalieHre HampaBIIsIeTcs TAK)Ke B MUCbMEHHOM (37IeKTpoHHOH) popme He mo3aHee 30 KajJeHIapHBIX JHEH
co aAHs peructpauuu obOpamenus. Ilpu HanpaBieHMM OTBeTa YKa3bIBA€TCsA JIOJDKHOCTH JIMILIA,
MOJIMCABIIETO OTBET, a TaKXkKe (haMUIIUs, UMs, OTYECTBO (TIOCIIEAHEE - IPH HAIWYMK) U HOMEp TenedoHa
VCIIOJTHUTEJIS.

1.3.2.CnpaBouHas nH(popMaIys 0 MECTOHAXOXIEHNH, TpaduKe paboThl, KOHTAKTHBIX TeleGoHax
YIIOJJHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOI MOYTHl YMOJIHOMOYEHHOTO OpraHa pa3MelleHa Ha
opHUIIMaTLHOM CaliTe YITOJTHOMOYEHHOTO opraHa, EIITY.

CnpaBounass uHoOpMalnMsi O MECTOHAXOXJEHUHU, Tpaduke pabOThl, KOHTAKTHBIX TesedoHax
M®II, anpece anexkTporHoi nmoutsl M®I] pazmeniena Ha oduimaipsHoM caiite MDII.

Pa3nen |l. Ctanpapt npegocTraB/jieHUsI MyHHIHMIAJBHON yCIyTrH

2.1. HammeHOBaHHE MYHHIIMITAILHOW YCITYTH.

HaumenoBaHne MyHUIIMIIAIBHOM YCIIYTH - IEPEBOJ )KUJIOIO TOMELIEHUS B HEXKUIIOE TOMELLIEHUE U
HEXUJIOTO IIOMEIIEHUS B KUJIO€ IIOMELIEHUE.

2.2. HammeHnoBaHue oprasa, IpeJa0CTaBISIONIET0 MyHUITUITAIBHYIO YCIYTY.

Opran MECTHOTO CaMOYIIPaBJICHHUS.

M®OII ygacTByeT B IpeAOCTABICHUN MYHUIIMTIIAIBHOW YCIIYI'M B YACTH:

- UH(OPMHUPOBAHUS TIO BOMPOCAM MPEIOCTABICHUS MYHUIIUITATILHOU YCITYTH;

- TpueMa 3asBJICHUM M JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHHUS MYHUIIUINAIbLHOU
yCayru,

- BBIJIaYM pe3yJibTaTa MPeA0CTaBICHNUS] MYHULIUTTAIBHON YCIIYTH.

B nmpepocraBieHnr MyHUIIMTIAIBHON yCIYTd B paMKax MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO
B3auMoJieiicTBua  ydacTByeT @DenepanbHas choyxk0a TrocylapcTBEHHOW perucTpanuM, Kajgactpa |
kaprorpadpuu, DenepanbHas HajloroBas CiIyx0a, CHEUAJIU3UPOBAHHBIE TOCYIapCTBEHHbIE U
MYHUIIUTIAJIbHbIE OpPraHU3allMi TEXHUUYECKON NHBEHTAPU3ALINH.

3asBUTENb BIpPABE MOJATh 3asABJIICHHE O TepeBojie momernieHus depes M®IL] B cooTBeTcTBUM C
COTJIAIEHUEM O B3aumojaeucTBuu Mexay M®L] 1 yrmoJIHOMOYEHHBIM OpraHOM, ITIOYTOBBIM OTIIPaBICHUEM
win ¢ nomousto EIIIY, PII'Y no ¢opme B coorBerctBum ¢ Ilpunoxkenuem Ne 2 k HacTtosieMy
aJIMMHHCTPATUBHOMY pErJIaMEHTY.

3ampemaercs TpeOoOBaTh OT 3asBUTENs OCYILECTBJIEHUS JIEHCTBUN, B TOM 4YHCJE COIJIACOBAHUH,
HEOOXOIUMBIX JJIsl TIONYYEHUS MYHUIUNAIBHOM YCIYIM M CBS3aHHBIX C OOpalieHHueM B UHHBIE
TOCYyapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPaBJICHMs, OpPraHU3alUHd, 3a HCKIIOUEHUEM
HOJYyYEHHUs YCIYT, BKIIFOUEHHBIX B IEPEUEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 0053aTeIbHBIMU
JUISl IPENOCTABICHNS MyHUIIMIIAIBHOM YCITyTH.

2.3. Ormucanue pe3ynbTaTa NpeloCTaBICHNs MyHUIUITAILHON YCIIyTH.

Pe3ynbratom mpenoctraBiieHUs MYyHUIMNAIBHON YCIYrH SIBISETCS NPUHATOE YINOJIHOMOYEHHBIM
OpraHOM pelIeHHEe O MepeBoJie WM 00 OTKa3e B MEPEBOJIE KMUIOrO MOMEIIEHUS B HEKUIIOE MOMEIICHUE U
HEXWJIOTO MIOMEIIEHHUS B )KUJI0€ TIOMEIEHNUE.

dopma yBeoMIIEHHS O TiepeBojae (OTKaze B TEPEBOJE) JKUJIOTO (HEKUIIOTO) TOMEIICHUS B
HEXHUJI0e (KUJI0e) TTOMEIIEHUE YTBEepKaeHa moctaHoBiaeHueM [IpaButenbcTBa Poccuiickoit deneparuu ot
10 aBrycta 2005 Ne 502 «O0 yTBepkaennu GopMbl yBEAOMIICHHUS O TIEpeBO/IE (OTKa3€ B MEPEBOJIE) JKUIIOTO
(Hexusoro) momemeHus B Hexwinoe (kuioe) nomemnieHue» (IIpmnoxenme Ne 3 k  HacrosieMmy
aJMMHHCTPATUBHOMY PETJIAMEHTY).

PesynpTat npeaoctaBieHuss MyHUIMIIATBHON YCIyTH MOXKET OBbITh MOJTyYeH:

- B YIIOJJTHOMOYEHHOM OpPIraH€ MECTHOTO CaMOYIpaBJeHHs Ha OyMa)KHOM HOCHUTENE MPH JUYHOM
oOparneHuu;

- B M®I] Ha OymMa)xHOM HOCHTEJE TP JMYHOM OOpaIleHUH;

- IOYTOBBIM OTIIPABJICHUEM;

- Ha EII'Y, B Tom umcie B ¢dopMe 3IEKTPOHHOTO JTOKYMEHTA, MOJAMUCAHHOTO SJICKTPOHHOM
MOAMUCHIO.

2.4. Cpok mpenocTaBieHUs MYHUIUTNAIbHON YCIYrH, B TOM YHCJIE C y4E€TOM HEOOXOIWMOCTH



oOpalleHusl B OpraHU3aIiy, YYaCTBYIOIINE B MPEAOCTABICHUHA MyHUIIUTIATLHOW YCITYTH.

YTIOoMTHOMOYEHHBIN OpraH MPUHUMAET PEIICHHE O MEepPEeBOJIe WU 00 OTKa3e B MEPEBOJE JKHUIIOTO
MOMEIICHUS B HEXXHUIIOE MOMEIIEHUE U HEKUIIOTO MOMEIIEHUS B )KIJIOE MOMEILIEHUE HE MO3/IHEE YEM Uepe3
45 nHeW co THS TPEACTABICHUS B YKAa3aHHBIM OpraH JTOKYMEHTOB, OOS3aHHOCTh MO NPEACTaBICHUIO
KOTOPBIX BO3JI0KEHA HA 3asBUTEIS.

B cnydae nomaum nokymeHtoB B MODI[ cpox npenocraBieHus MYyHHUIUIAIBHOM YCIIYI'H
UCYUCIISIETCS CO JHS ITOCTYILJICHUS B YIIOJIJHOMOYEHHBIN Oprad 10KyMmeHToB u3 M®II.

B cnyuae momaum ngoxymentoB uepe3 EII'Y cpok mnpeagocTtaBieHUsT HCUUCISETCS CO JTHS
MOCTYIUICHUS B YIIOJTHOMOYEHHBIN opraH aAokymeHToB. HampaBnenue npunsteix Ha EIIY 3asBienuit u
JIOKYMEHTOB OCYUIECTBJISIETCS C UCIIOJIb30BAHUEM €IMHON CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICMCTBUSL U MOJKIIOYEHHOM K HEH PErMOHAJIbHON CHUCTEMBlI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

[IpuocTtaHoBieHHE MPENOCTABICHUS MYHHIMNAIBHOW YCIYI'M 3aKOHOAATENIbCTBOM Poccuiickoit
®denepanyu He PELyCMOTPEHO.

Cpox BbIJa4M TOKYMEHTOB, SBJISIFOIIUXCS PE3YJIbTATOM MPEAOCTABICHUS MYHULIMTTAIIbHON YCIIYTH,
- HE I03/1HEE 4eM dyepe3 3 pabouyux JHS CO JAHS MPHUHATHS PEIICHHS B COOTBETCTBUMU C IMyHKTOM 3.1.3
HACTOSIIETO a/IMUHUCTPATUBHOTO PETaMeHTa.

2.5. HopMmaTuBHBIC ITPABOBBIC aKThI, PETYJIUPYIONTUE MPEAOCTABICHIE MYHUITUTIAIIBHON YCITYTH.

[lepeyeHbr HOPMATHBHBIX MPABOBHIX AKTOB, PETYIHUPYIOIMIUX MPEIOCTABICHUE MYHUIIUIIAIBHON
yciyru (C yKa3aHHeM UX PEKBU3HTOB M MCTOYHHMKOB O(QHUIIMAIBHOTIO OMyOJMKOBaHUS), pa3MellaeTcs Ha
oUIMATIEHOM caliTe YIOJHOMOUYEHHOTo opraHa, Ha EII'Y.

YHoMHOMOYEHHBI OpraH 00ecleYrBaeT pa3MelIeHHe M aKTyalIU3alfio MepedyHs HOPMATUBHBIX
MPABOBBIX AaKTOB, PETYIUPYIOMIMX MPEIOCTaBICHUE MYHUIIMNAIBHON YCIYr'H, Ha CBOEM O(HUIIMAIBHOM
caiire.

2.6. HcuepnbiBaroluii IepeuyeHb JAOKYMEHTOB, KOTOpBIE 3asBUTENIb JOJKEH IMPEACTABUTH
CaMOCTOSITENIbHO, U JIOKYMEHTBI, KOTOPbIE 3asiBUTENb BIPABE MPECTABUTH MO COOCTBEHHOW MHHIIMATHRBE,
TaK Kak OHH TOJJIekKAaT TMPEJACTABICHUIO B paMKaX MEXKBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO
B3aUMOJICUCTBUSL.

2.6.1.VcuepnpiBaromuii  MEpeYeHb  JIOKYMEHTOB, HEOOXOMUMBIX IS  MPEIOCTABJICHUS
MYHULIMTIAJIbHOW YCIYTH.

HcuepnpiBaronuii nmepeyeHb TOKYMEHTOB, HEOOXOIUMBIX ISl TMPEJOCTABICHHS] MYHHUIIUIATBHOMN
YCIIYTH, KOTOPBIE 3asBUTEIIb MPEACTABIISIET CAMOCTOATENBHO B YIIOJHOMOYEHHBIN OpraH:

- 3a5BJICHUE O TIEPEBO/IC TOMEIICHUS;

- TPaBOYCTAHABIMBAIOIINE JOKYMEHTHl Ha TIEPEBOAMMOE TMOMeIIeHHe (TOJIMHHUKH WU
3aCBHJIETEIHCTBOBAHHBIE B HOTApUAIHLHOM MOPSIKE KOTHH);

- IJIaH NEPEBOAMMOroO MOMEUIEHHUS C €r0 TEXHUYECKUM OMUCAaHUEM (B CIIydae, €CiIM MepeBOANMOE
MOMEIICHHE SIBISETCS KUJIbIM, TEXHUYECKUN MAaCOPT TAKOTO MOMELIEHU);

- IOATAXHBIN IJIaH J0Ma, B KOTOPOM HAXOJUTCS TIEPEBOIUMOE TTOMEIICHHUE;

- IOATOTOBJICHHBIA M O(OPMJIICHHBIN B YCTAHOBJIICHHOM TIOPSJIKE TTPOCKT MEPEyCTPOICTBA U (WITH)
MePETUTAaHNPOBKH TIEPEBOJMMOTO TIOMEIIECHHsI (B CIIy4ae, €CJIM MEePeyCTPOUCTBO M (MJIM) TIepEeIUIaHNpPOBKa
TpeOyIOTCs NIl 00ecreueHus MCIONIh30BAaHUS TAaKOrO0 TMOMEIIEHHS B KAaueCTBE KUJIOTO WU HEXHIOTO
MTOMEIICHHUS );

- TIPOTOKOJ 00mero coOpaHus COOCTBEHHHUKOB TIOMEIICHHWH B MHOTOKBAPTUPHOM JIOME,
CoJIep>KalIii pereHrne 00 UX COTJacHu Ha MEPEBOJ] JKUIIOTO MOMEIIEHHUS B HEXKUIIOE TTOMEIIIEHUE;

- corjacWe KaXAOoro COOCTBEHHHMKAa BCEX TMOMEIIEHUH, MNPUMBIKAIOMIUX K IEPEBOJAUMOMY
MOMEIICHHIO, HAa IEPEBO/I KUJIOTO MOMEIIEHHUS B HEKUIIOE TIOMELIEHUE.

2.6.1.1 B cnywae Hampanenus 3asBiaeHusi nocpeactBom EII'Y, cBeaenuss U3 JOKyMeEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh 3asSBUTENS, MPEICTABUTENS (HOPMUPYIOTCS MPH MOATBEPKACHUU YYETHOM
3amucu B EnuHol cucreMe nIeHTU(UKANMK U ayTeHTU(PUKAIUUA U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX
YKa3aHHOM y4YeTHOW 3almUCH U MOTYT OBbITh MPOBEPEHBI IyTEM HAIpPAaBIIECHUS 3ampoca C UCHOJIb30BaHUEM
CHUCTEMBI MEXXBEJOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMO/IEUCTBUSI.

B cnyuae, ecnu 3asBieHHe MOAAETCS 4epe3 NPEICTABUTEINS 3asBUTEINS, TAKKE MPEACTABISIETCS
JIOKYMEHT, MOJATBEPKAAIOIIAN IMOJHOMOYMS Ha OCYIIECTBICHUE JECUCTBMUA OT MMEHM 3asBuTens. B
KAauecTBE IOKYMEHTA, NOATBEPKAAIOLIEr0 MOJTHOMOYMS Ha OCYIECTBIEHUE JEUCTBUN OT UMEHU 3asiBUTENS,



MPEACTABUTEND 3asBUTEIISI BIPABE MPEJICTABUTD:
oOPMIICHHYIO B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoit dexepari JOBEpEHHOCTh
(1 (hU3HYECKHX JINI);

oOpMIICHHYIO B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu T0BEPEHHOCTD,
3aBEPEHHYIO II€YaThIO 3asIBUTEIIS U MTOANNCAHHYIO PYKOBOJUTEIEM 3asBUTEIS WIIM YIIOJTHOMOUYEHHBIM 3TUM
PYKOBOAMUTEINIEM JTUIIOM (17151 FOPUIUYECKUX JIMII).

B cnydae, ecnu 3asBieHMEe momaercs yepes npeacTaBuTens 3asButens nocpencrsom EINNY, u
JIOBEPEHHOCTh TMPEACTABUTENSl 3asBUTENSl M3TOTOBJIICHA B JJIEKTPOHHOW Qopme, Takass JOBEPEHHOCTH
JOJKHA OBITh MOANKCAaHA JJICKTPOHHOM TMOANHUCHIO, TpeOOBaHUS K KOTOPOW YCTaHABJIMBAIOTCS
3akoHoAaTenbcTBOM Poccuiickoit ®denepainuu, peryiupyrolUM OTHOUICHHS B OOJIACTH HCIOJIb30BaHUS
3JIEKTPOHHBIX MOJAMUCEH.

VY nocroBepeHHas, COBEpLICHHAs WM BbIJaHHAs HOTApUYCOM JIOBEPEHHOCTh MPEICTAaBUTENS
3asBUTEIS B DJIGKTPOHHOH (¢oOpMe J0JDKHA COOTBETCTBOBaTh TpebOoBaHusM cratbu 44.2 OcHOB
3akoHosaTenscTBa Poccuniickoit @enepannu o Hotapuate ot 11 despans 1993 roma Ne 4462-1.

2.6.2.3asBUTENb BIpPaBE HE MPEACTABIATH JOKYMEHTHI, IPEIyCMOTPCHHBIC B TOINYHKTaxX 3, 4
nyHkTa 2.6.1, a Takke B cilydae, €Cciu IPaBO HA MEPEBOJUMOE MOMEIIEHHUE 3apeTucTpupoBaHo B Equnom
roCy/IapCTBEHHOM PEECTPE HEABUKUMOCTH, JOKYMEHTBI, IPEyCMOTPEHHbIE OANYHKTOM 2 myHKTa 2.6.1
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JlokyMeHTBI (X KOIIUU WU CBEICHHUS, COJIEpKAIINecs B HUX), yKa3aHHBIC B MOAMYHKTaX 2,
3, 4 nynkra 2.6.1 HacTosAlEro agMUHUCTPATUBHOIO pErjaMEeHTa 3allpalllBalOTCs YHIOJIHOMOYEHHBIM
OpraHoM B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIPAaBJIEHUS U I10JIBEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUs OpPraHU3alMsIX, B PaCHOpSKEHUU
KOTOPBIX HaxoJATCsS YKa3aHHbIE JOKYMEHTBI, €CIIM 3asBUTENIb HE MPEJICTABUIU YKA3aHHBIE JOKYMEHTBI
CaMOCTOSTEJIBHO.

B coorBerctBuu ¢ nmynkrom 3 crtateu 36 JKunumuoro konekca Poccuiickoit ®denepanuun
yYMEHbILIEHHE pa3Mepa 00IIero UMyIIecTBa B MHOTOKBApPTUPHOM JIOME BO3MOXKHO TOJIBKO C COTJIacHs BCEX
COOCTBEHHUKOB NTOMEILEHUI B JaHHOM JIOME ITyTEM €r0 PEKOHCTPYKIIMH.

B cootBercTtBuM ¢ mynktom 2 cratbu 40 XKumuiiHoro xoxekca Poccuiickoit denepanuu, eciu
PEKOHCTPYKIMS, IEPEyCTPONCTBO U (MJIN) MEepPEIIaHUPOBKA TOMELIEHU HEBO3MOXKHBI 0€3 TPUCOEUHEHNUS
K HUM YacTH OOIIEro MMyIIEecTBa B MHOIOKBAPTUPHOM JOME, Ha TaKu€ PEKOHCTPYKIHUIO, IEpEyCTPONCTBO
u (WIM) neperiaHupOBKY IOMEUIEHUH MJOKHO OBITh IOJYYEHO COIJlacMe BCEX COOCTBEHHHKOB
MOMEIIEHUI B MHOTOKBapTUPHOM JIOME.

YTHOMTHOMOYEHHBI OpraH, OCYIIECTBISIONIUN TEepeBOJ IMOMEIICHUN, HE BIpaBe TpeOoBaTh OT
3asIBUTENS IPEJICTaBICHUE APYTUX JTOKYMEHTOB KpOME JOKYMEHTOB, UCTpEeOOBaHHE KOTOPBIX Yy 3asBUTENS
JIOTTYCKAEeTCsl B COOTBETCTBUU C MyHKTOM 2.6.1 HacTOAIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

[To MeXBeTOMCTBEHHBIM 3ampocaM YIOJTHOMOUYEHHOTO OpraHa, yKa3aHHBIX B a03alle MepBOM
HACTOSAIIETO IMYHKTAa, JOKYMEHTHI (MX KOMHUU WU CBEIEHUS, COJEpKalluecs B HHUX) MPEIOCTABISIFOTCS
rOCy/1lapCTBEHHBIMH ~ OpraHaMHd, OpraHaMH MECTHOTO CaMOYIpPaBJICHHUS U  TOABEIOMCTBEHHBIMU
roCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS OPTraHU3alUsIMH, B PACIOPSIKEHUU
KOTOPBIX HAaXOJATCS yKa3aHHBIE JOKYMEHTBHI, B CPOK HE€ MPEBBHIMIAIONINN TSATH pabo4yuxX HEW CO JHS
MOCTYIJIEHUSI MEXBEJOMCTBEHHOTO 3allpoca B OpraH WM OpraHU3alfio, IPeJoCTaBISIONUE JOKYMEHT U
uH(pOpMalIMIO, €CIH HHbIE CPOKU MOATOTOBKH M HalpaBJIEHHUs OTBETa Ha MEXBEJIOMCTBEHHBIN 3ampoc He
yCTaHOBJEHbI (hefepaibHbIMU 3aKOHAMHM, MTpaBoBbIMU akTaMu IIpaButensctBa Poccuiickoit denepanuu u
NPUHITHIMU B COOTBETCTBUHU C (eiepaTbHBIMU 3aKOHAMU HOPMATUBHBIMU MPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @enepanuu.

2.7. VcuepnbIBaroliuii mepeuyeHb OCHOBAHUH AJIA OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBICHUSI MyHULIMIIATBLHOM YCIYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX IJsi MPEIOCTABICHUS MYHUIUIAIBHON YCIYTH,
3aKOHoaTesbecTBOM Poccniickoit denepannu He TPELYCMOTPEH.

2.8. WcuepnbiBaromuii TmepedeHb OCHOBAaHWUW Ui TMPUOCTAHOBJICHUS WM OTKa3a B
MPEAOCTABICHUHA MYHULIUITAIBHON YCIYTH.

[IpuoctraHoBieHUEe MPEIOCTABICHUSI MYHUILIMNAIBHONW YCIYTrM 3aKOHOJATENbCTBOM Poccuiickoit
denepauy HE TPEAYCMOTPEHO.

OTtka3 B nepeBOJE KWIOrO NMOMELIEHUS B HEXWIOE NMOMEIICHUE WIM HEXWIIOTO MOMEIICHUS B



YKUJIOE TIOMELIEHNE JIONYCKAEeTCsl B ClIy4yae, €Cllu:

1) 3asBUTeNeM He MpEICTaBICHBl JOKYMEHTHI, OIpEICiCHHBbIE MyHKTOM 2.6.1 Hacrosiero
a/IMUHUCTPATUBHOTO PEriaMeHTa, OOS3aHHOCTH IO TNPEACTABICHUIO KOTOPHIX C y4eToM myHKTa 2.6.3
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asABUTENS;

2) TOCTYIUICHHSI B YIIOJHOMOYCHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOH BJIACTH, OpraHa
MECTHOTO CaMOYIPABJICHUS JIMOO TOABEIOMCTBEHHOW OpraHy TOCYIapCTBEHHOH BIIACTH WJIM OpraHy
MECTHOI'O CaMOYIIPABJICHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIH 3alpocC, CBUAETEIbCTBYIOILIEIO 00
OTCYTCTBHM JOKyMeHTa M (W) HHQOpMAIMH, HEOOXOAUMBIX [UIsl MEpeBOJa >KUJIOr0 IOMEUICHUS B
HEXXUJIOE MTOMEIIEHNE WM HEKUJIOTO MOMEIIEHUS B )KUJIO€ MTOMEIEHUE B COOTBETCTBUU C IIYHKTOM 2.6.1
HACTOALIETO aIMUHUCTPATUBHOTO PErjaMeHTa, €ClIi COOTBETCTBYIOLIUIN JTOKYMEHT HE ObLI MpeAcTaBleH
3asgBHUTENEM MO0 COOCTBEHHON MHUIMaTHBE. OTKa3 B MEPEBO/IE KUJIOTO MOMEILIEHHUS B HEKUIIOE MTOMEILIEHUE
WJIM HEXKUJIOTO MOMEIEHHUS B JKUJIO€ MTOMEIEHUE M0 YKa3aHHOMY OCHOBAHHIO JIOIYCKAeTCs B CiIydae, eciiu
YIIOJTHOMOYEHHBII OpraH Mociie MoJy4eHus OTBeTa Ha MEXBEIOMCTBEHHBIN 3apOC YBEJOMUII 3asiBUTEIIS O
NOJYYCHUH TaKOTO OTBETa, NPEJIOKWI 3asBUTEII0 NPEACTaBUTh JOKYMEHT U (W) HH(OPMAIHIO,
HEO0OXOUMBIE JUIsl IEPEBOJIA KUJIOTO MOMEILEHUS B HEKUIIOE MMOMEIIEHNE WM HEKUIIOTO MOMELIEHUS B
YKUJIO€ TIOMELIEHHE, IPEyCMOTPEHHbIE ITYHKTOM 2.6.]1 HACTOSAIIETr0 aAMUHUCTPATUBHOTO PEryIaMeHTa, U He
NOJYYHJI Takue JOKYMEHT M (Wiu) WHPOPMALMI0O B TEYEHHE NATHAAUATH pabodyMx THEW co THS
HaIpPaBJICHUS YBEIOMJICHUS;

3) mpejcTaBlieHHs TOKYMEHTOB, OMPEIEICHHBIX MyHKTOM 2.6.1 HACTOSIIEro aJJMUHUCTPATUBHOTO
perjJamMeHTa B HeHaJIeXKallluii OpraH;

4) HecoOJIOJCHUE NPEAYCMOTPEHHBIX CcTaTheil 22 JKWIMIMHOTO KOJeKca YCIOBHH IepeBoja
MOMEIIEHUS, & UMEHHO:

a) eclu JOCTyH K MEepPEeBOJAUMOMY MOMEIICHHIO HEBO3MOXKEH 0€3 MCIOJIb30BaHMs MOMEIICHHIA,
o0ecreuynBarOMMX JOCTYI K JKUJIBIM TOMEIIEHUSM, WU OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTh
000py/0BaTh TaKOW JOCTYN K JAHHOMY IMOMEIICHHIO (IIPU TMEepPEeBOJE >KHIOTO IMOMEIIEHUS B HEXUIOe
MTOMEIICHHE);

0) ecnau MepeBOAMMOE IMOMEIEHUE SIBISETCS YacThbIO JKMJIOTO MOMELIEHHs JIMOO HCIONb3yeTcs
COOCTBEHHUKOM JIaHHOTO TIOMELIEHUS WM HHBIM TpPaXJaHUHOM B KayecTBE MeCTa IOCTOSHHOTO
POXUBAHUS (TMPH MEPEBO/IE KUIOTO TOMEUICHHS B HEKUIIOE TIOMELICHHE);

B) €CJId MIPaBO COOCTBEHHOCTH Ha IMEPEBOAUMOE MOMEIIEHUE OOPEMEHEHO MpaBaMU KaKHX-THOO
JINLL;

I) eclii Tocjie IMEepeBOAa U3 JKWIOrO TIOMELIEHHS B HEXWIOe IOMEIIEHUE HCKII0YeHa
BO3MOXHOCTb JIOCTyIla C MHCIIOJb30BAaHMEM IIOMEINEHHUH, O00ecneunBaomuX JOCTYN K O KHUJIBIM
MIOMEILEHUSM;

1) €ClIM TpH NepeBoJie KBApTHPbl B MHOTOKBAPTHUPHOM JIOME€ B HEKWIOE IOMEIIEHUE He
COOJIIOJICHBI CIeYIOIINe TPEOOBAHMSL:

KBapTUpa pacrojoKeHa Ha IEPBOM ITaKe YKa3aHHOTO J10Ma;

KBapTUpa pAacIOIOKEHa BBIIIE MEPBOrO0 JTaka YKa3aHHOIO JioMa, HO TOMEIeHMUs,
PacmoJoKEeHHbIE HEMOCPEACTBEHHO MO/l KBApTUPOH, NEPEBOANMON B HEXHIIOE MOMEIEHUE, HE SBISIOTCS
YKUITBIMU;

€) TaK)Ke He JI0MyCKaeTcs:

- TMEepeBOJ JKUJIOr0 TMOMEUIEHHS B HA€MHOM JOME€ COLHUAIbHOIO HCIOIb30BAaHUS B HEXKHIIOE
MOMEIIEHUE;

- MEPEBO/J] JKUJIOTO MOMEILEHUS B HEKUIIOE€ NOMEUIEHUE B LENSIX OCYILECTBIEHUS PEIUTHO3HON
JESTEILHOCTH;

- IIEPEBOJ, HEXWJIOTO IMOMELIEHUS B JKWJIOE IOMELICHHE €CIM TaKoe IOMEIIEHUE HE OTBEYAeT
TpeboBaHusM, ycraHoBIeHHbIM [loctanoBienuem [IpaBurensctBa PD ot 28 suBaps 2006 1. Ne 47 «O06
yrBepkaAcHUM IlookeHuss O MNpU3HAHUM TIOMEIIEHUS JKUJIBIM IIOMEUIEHHEM, >KUJIOr0 IOMELIECHUS
HENPUTOJHBIM IS TPO’KUBAHWS, MHOTOKBAPTUPHOTO JOMa aBapUHBIM W TOJJICKAIIUM CHOCY WU
PEKOHCTPYKIIMH, CAZOBOrO J0Ma >KWJIBIM JIOMOM M JKUJIOTO JOMa CaJOBBIM JOMOM)» WJIH OTCYTCTBYET
BO3MOXKHOCTh O0E€CTIEUUTh COOTBETCTBHE TAKOI'O IOMEUICHHS YCTaHOBJIEHHBIM TPEOOBaHUSIM.

5)  HeCOOTBETCTBHS TNPOCKTa IMEPEyCTpoHCTBA ¥ (WIM) TEPEIUIAHUPOBKH ITOMECIICHHUS B
MHOTOKBAapTHUPHOM JIOMe TpeOOBaHUSIM 3aKOHOAATEIbCTBA.

Henonyyenune wuiM HECBOEBPEMEHHOE MOJY4YEHUE ITOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1



aIMAHHUCTPATHBHOTO pErjiaMeHTa W 3alpOIICHHBIX B TOCYIApCTBEHHBIX OpraHax, OpraHaXx MECTHOTO
CaMOYNIPaBIICHUSI U TOJBEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPaBIICHUSI OPTaHU3AIUAX, B PACTIOPSHKCHUN KOTOPBIX HAXOAATCS YKa3aHHBIC TOKYMEHTHI, HE MOXKET
SIBJIATHCS OCHOBaHHUEM JIJIsl OTKAa3a B IIEPEBOJIE KUJIOTO ITOMEIIEHUS B HEKUIIOE ITOMEILEHUE MIIU HEXUIIOTO
MOMEILEHUS B )KUIIO€ ITOMEILIEHUE.

2.9. TlepeueHb ychayr, KOTOpbIE SBJISIOTCS HEOOXOJUMBIMH U OOS3aTEIbHBIMU  JUIS
IpPEOCTABICHUS] MYHHIMIIATbHOM YCIyrd, B TOM 4YHCIE CBEICHHS O JOKyMEHTEe (IJOKYMEHTax),
BbIIaBa€MOM  (BBIJABAaEMbIX) OpraHU3alMsSMHU, YYacTBYIOIIUMHU B TPEIOCTABICHUU MYHUIUIATbHON
YCIIYTH.

Yenyru, KoOTOpble SBJSIOTCS HEOOXOMUMBIMU M O0SI3aTENbHBIMU  JJI  NPEAOCTaBICHUS
MYHUIIUIIATBHONU YCITYTH:

1)  yciyra mo MOArOTOBKE MPOEKTa IMEPEyCTPOCTBA M (WIJIK) MEPEIUIaHMPOBKU MEPEBOAUMOIO
nomeneHus: (B ciiydae, €cid MepeyCcTpONCTBO U (MJIM) NEeperlaHUpOBKa TpeOyroTcs A obecreueHus
UCTIOJIb30BAaHUS TAKOTO MOMEIICHHS B KaY€CTBE JKUJIOTO HIIM HEXHIIOTO TOMEIICHUS);

2) odopmiieHHE TOKYMEHTa, YJOCTOBEPSIONICro ImpaBa (IIOJHOMOYHMS) IPEICTABUTENS, B
cllydae, eClii 3a IIPEe0CTABIEHUEM YCIYry 00palaeTcs peCTaBUTENb 3asBUTEII;

2.10. TTopsanok, pa3Mep U OCHOBAaHHUS B3MMAaHHUS TOCYIAapPCTBEHHOW IMONILIMHBI WIM WHOHM IUIATHI,
B3MMAaeMOH 3a IPEJOCTABIEHNE MYHULIUIIAIIBHOMN YCIIYTH.

[IpenocraBieHne MyHUIMNAIBHON yCIyrd OCYLIECTBIsETCS OECIUIAaTHO, TIOCYJapCTBEHHAs
MOILUINHA HE YIIJIauuBaeTCsl.

2.11. Tlopsmok, pa3Mep ¥ OCHOBAaHHS B3MMaHHUs IUIAThl 32 MPEAOCTABICHUE YCIYT, KOTOpBIE
ABIIAIOTCA HEOOXOIUMBIMU M 00S3aTENbHBIMU JJISl MPEAOCTABICHUS MYHHUIIMNAIBLHOW YCIYTH, BKIIOYas
uH(GOPMAIIHIO 0 METOIMKE pacueTa pa3Mepa TaKkoil IIIaThl.

[Topsanoxk, pasmep 1 OCHOBaHHS B3UMaHUS IUIATHI 32 IPEIOCTABICHUE YCIYT, YKa3aHHBIX B MIyHKTE
2.9 HacToAIIero aJAMUHHUCTPATHBHOIO PEriaMeHTa, ONpPENeNIeTCs OpraHU3alUsMHU, MPEI0CTaBISIONIUMU
JTaHHBIE YCIYTH.

2.12. MakcuMallbHBIA CPOK OXHJIAHHUS B OYEpEeqd IPH Iojade 3armpoca O TPEIOCTaBICHUU
TOCYJapCTBEHHOHN MM MyHHUIIUTIAIIBHOW YCIYTH U TIPU TIOIYYE€HUH Pe3yIbTaTa IMPea0CTaBICHHS

MaxkcuManpHBI CPOK OXHIAHUS B OYepend MpH TMojade 3asBICHUS O MPEIOCTaBICHUH
MYHUIUIIATBHON YCIYTH W TPU TOJYYEHHWH pe3ysibTaTa JaHHON MYHHIIMIIATBHON YCIYTH HE OJDKEH
npeBbIIIaTh 15 MUHYT.

2.13. Cpox ¥ MOpsAI0K perucTpaiyy 3arnpoca 3asiBUTENs O MPEI0CTaBICHUN TOCYAapCTBEHHOM UK
MYHUIIUTIATLHON YCITYTH.

3asgBieHHE O MPEJOCTaBICHUH MYHUIUNAIbHON YCIYrH, MPEACTaBIEHHOE 3asBUTEIEM JUYHO
100 ero npeAcTaBUTENeM, PETUCTPUPYETCs YIOTHOMOUYEHHBIM OpraHOM B TeueHue 1 pabodero JHs ¢ AaThl
MOCTYIJICHUS] TAKOTO 3asBICHHUSI.

3asgBieHHE O MPEIOCTABICHUN MYHMLUNAIBHOW YCIYTH, NPEJCTABICHHOE 3asBUTENIEM JHOO0 ero
npezncraButenieM depes MO®LI, peructpupyercsi yrmoJHOMOYEHHBIM OpPTaHOM B JCHb IOCTYIUICHHUS OT
MOII.

3asiBeHUe, MOCTyNuUBLIee B 31eKTpoHHON (popme Ha EIN'Y peructpupyercss ynoaHOMOYEHHBIM
OpraHOM B JIeHb €ro MOCTYIJIEHUS B CIy4dae OTCYTCTBHUS aBTOMATHMUYECKON pPETUCTpPAllMU 3alpocoB Ha
EITY.

3asiBIeHUE, MOCTYNUBIIee B Hepabouee BpeMs, pPErHCTPUPYETCSl YIOJIHOMOYEHHBIM OpPIaHOM B
nepBbIii pabouuil 1eHb, CIEAYIONIMNA 32 JHEM €T0 MOJTyUSHHS.

2.14. TpeOoBaHusT K TIOMEIIEHUSM, B KOTOPBIX IPEJOCTABISAIOTCS T'OCYJapCTBEHHBIE U
MYHUIIMTIATbHBIC YCIYTH, K 3ally OKMIaHHS, MECTaMm JUIsl 3aloJHEHHs 3alpocoB O MPEI0CTaBICHUU
TOCY/IapCTBEHHOW UM MYHUIIUTIATHHON YCITyTH, HHGOPMAIMOHHBIM CTEH/IaM ¢ 00pa3liaMy MX 3aloTHEHUS
U TIepeYHEM JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTABICHUS KaXJOW TOCYJapCTBEHHON WK
MYHUIUIAIBHON YCIYTH, B TOM YHCJE K 00ECIIEUeHHIO JOCTYITHOCTH JJIsl MHBAJIUIOB YKa3aHHBIX 00BEKTOB
B COOTBETCTBUH C 3aKOHOJATENILCTBOM Poccuiickoit denepaiium 0 CoruaabHON 3alIUTEe NHBAIUIOB.

2.14.1. TlomemeHusi YIOJHOMOYEHHOTO OpTaHa JUIsl MPEIOCTABICHUS MYHHUIIMTAIBHOU YCIYTH
pa3MenIaroTcs Ha MEPBOM 3Taxe 3AaHHsl, 000PYAOBAHHOTO OTJEIBbHBIM BXOJOM, JINOO B OTAEIHHO CTOSILIEM
3MaHUU U1 CBOOOJHOTO JAocTymna 3asBuTeneld. llepenBukeHue Mo MOMENIEHUSM YIOIHOMOYEHHOTO
oprasa, B KOTOPBIX IPOBOJUTCS MIPUEM 3asiBJICHUS U JOKYMEHTOB, HE TOJUKHO CO3/1aBaTh 3aTPYAHEHHUM JIIs



JIMI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10POBBSI.

IIpn pacnonoxeHuu MOMELIEHUS YIOJHOMOYEHHOI'O OpraHa Ha BEPXHEM 3Ta)Xe CHELUAINCTBHI
YIIOJIHOMOYEHHOTO OpraHa o0O0s3aHbl OCYIIECTBJIATH IMPHEM 3asBUTENICH Ha IMEPBOM 3Ta)e, €ClU IO
COCTOSIHUIO 3/I0POBBS 3asBUTEIb HE MOXKET IIOJIHATHCS 110 JIECTHHULIE.

Ha Teppurtopuu, npunerarouieil Kk 34aHUI0 YIIOJIHOMOYEHHOTO OpPraHa, OpraHu3ylTCs MecTa JUis
NApKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YMCIIE MECTa JUIsl MAPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB
uHBAIKUOB (He MeHee 10 MPOLEHTOB MECT, HO HE MEHEE OJHOIO0 MeCTa), JOCTYIl 3asBUTENCH K
[IapKOBOYHBIM MECTaM SBJISICTCS OECIIIIaTHBIM.

[lomemnieHne  ymoJHOMOYEHHOTO  OpraHa Uil IpueMa  3asBUTelIed  obopyayercs
UH(POPMALIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3Meniaercs popma 3asBJIE€HUs C 00pa3LoM ee 3all0JHEHUs U
nepeveHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHOM yCIyTH.

ITomenieHusi, B KOTOPBIX OCYIIECTBISIFOTCA JEHCTBHUS IO MPEAOCTABICHUIO MYHHUIIMIAIbHOM
yCIyrd, 0OECHEeuMBAIOTCS KOMIIBIOTEPAMH, CPEICTBAMM CBA3M, BKIIOYas JOCTYN K HMH(GOPMALMOHHO -
TEJIEKOMMYHUKAMOHHON ceTu «VIHTEepHET», OpITEXHUKOH, KaHUEISIPCKUMHU IPUHAJIEKHOCTAMU,
MH(POPMALMOHHBIMU U CIIPABOYHBIMH MaTepHallaMy, HATJSITHOM HHPOpMAaLKeH, CTYIbsIMHA U CTOJIaMH,

CPEICTBAMHU TIOXKApOTYLIEHUS U OIOBEIICHUS O BO3HUKHOBEHHM YpPE3BbIUAHON CHUTyallUH,
JIOCTYIIOM K pEruoHaJbHONM CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJAEWUCTBUS, a TaKkKe
oOecnieunBaeTcs JOCTYINHOCTb JUISl HMHBIWJIOB K YKa3aHHbIM IIOMEUIEHHSIM B COOTBETCTBUU C
3akoHoaTesbecTBOM Poccniickoit denepaium 0 ColManbHOM 3allMTE NHBAJIUJIOB.

3ai oKujaHus, MecTa JUlsl 3alI0JIHEHUs 3aIllpOCOB U MpHeMa 3asiBUTEIeH 000pYAYIOTCS CTYIbsIMH,
1 (WIH) KpeCeTbHBIMU CEKIMAMU, U (M) CKAMbSIMHU.

WNudopmanroHHble MaTepHaibl, IpeJHa3HaueHHbIE 111 UHOOPMUPOBAHMS 3asBUTENEH 0 HOpsIKe
IPEOCTaBICHUS] MyHULIUIIAJIBHOM  YCIIYTH, pasMerarTcs Ha MH(POPMALMOHHBIX CTEHJax,
PAcIIOIOKEHHBIX B MECTaX, 00ECIeUnBAIOIINX JOCTYI K HUM 3asBUTENICH.

HNudopmannoHHble MaTepHuaibl, IpeJHa3HaueHHbIE 111 UHOOPMUPOBAHMS 3asBUTENEH 0 HOpsIKe
IPEIOCTABIICHUS MYHHUIIMITAJIbHOM yCIyTH, pa3MelarTcs Ha HWHQOPMALMOHHBIX CTEHAaX,
PacIoJIO)KEHHBIX B MECTaX, 00ECIIeUNBAIOLIUX JOCTYI K HUM 3asBUTEJEH, U OOHOBIIAIOTCS PU U3MEHEHUU
3aKOHOJATENbCTBA, PErYIUPYIOIIETO MIPEI0CTaBICHUE MyHUIIMIIAIbHONW YCIIYTH, U CIIPAaBOYHBIX CBEACHUM.

NHupopmaninonHble CTEH bl JOJIKHBI PAaclonaraTbCsi B MECTE, JOCTYIHOM JJIsl IPOCMOTpa (B TOM
yKclie IpU OOJIBIIIOM KOJIMYECTBE IMMOCETUTENEH).

2.14.2. 1na obecrieueHUs] JOCTYIMHOCTH MOJMYYSHHUS MYHHIMIIATBHON YCIyTH MajJOoMOOMIBHBIMA
IpyNIaMy HaceJIeHUs 3/1aHUSl U COOPY)KEHUs, B KOTOPBIX OKa3bIBaeTCs yciyra, 000OpyIyloTCs COTJIAcHO
HopMaTuBHBIM TpeboBanusaM «CII 59.13330.2016. Cox npaBuil. JIoOCTYIHOCTb 34aHUN M COOPYKEHUHN ISt
MaJIOMOOMIIBHBIX TPy HacedeHus. AkTyanusuposanHas penakuus CHull 35-01-2001».

B kabunere mo mpuemMy MajJOMOOWJIBHBIX TPYII HACENEHUS MMEETCS MEIUIIMHCKas anTeyka,
nuTheBas Boja. IIpu HEOOXOOUMOCTH COTPYIHHUK YHOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOIIUN MpHEM,
MOJKET BBI3BaTh KapeTy HEOTIONKHOW CKOPON TTOMOIIIH.

[Ipn oOpamieHun rpaxJjaHMHa C HapyHMIeHUSIMH (QYHKIUN OMOPHO-ABUIrAaTEeIBLHOIO ammapara
PpabOTHUKHU YIIOJTHOMOYEHHOTO OpraHa npeJIpUHUMAIOT CIeAYIOIINe TeHCTBUS:

- OTKpBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT TpaKJaHUHY OECHpPENsTCTBEHHO IMOCETUTh 3JaHHe
YIIOJTHOMOYEHHOTO OpPTaHa, a TaK)Ke 3apaHee MpeaylpekaaoT O CYyLIECTBYIOMNX Oapbepax B 3JaHUU;

- BBISICHSIIOT 1I€JIb BU3WTA I'Pa)<IaHWHA U COMPOBOXK/IAIOT €ro B KaOWHET MO MPUEMY 3asiBICHUS;
MOMOTalOT TPaKJJaHUHY CECTh Ha CTYJ WJIM PacloyiaraloT KPecyio-KOJISICKY y CTOJIa HalPOTUB CIIELUAINCTA,
OCYILECTBIISIOLIETO MPUEM;

- COTPYIHUK YIOJHOMOYEHHOI'O OpPraHa, OCYLIECTBIISIFOIIMM TPUEM, IPUHUMAET IPAKIaHNHA BHE
ouepean, KOHCYJIbTUPYET, OCYLIECTBISET MPUEM 3asBICHUS C HEOOXOJUMBIMH JIOKYMEHTaMH, OKa3bIBaeT
MIOMOIIIb B 3aTI0JHEHUH OJIaHKOB, KOITUPYET JOKYMEHTHI;

- 10 OKOHYAHUU IPEJOCTABICHHUS MyHUIIMIIAIBHON YCIyTy COTPYJHUK YIIOJHOMOYEHHOIO OpraHa,
OCYILECTBIISIOUINM TPUEM, TOMOTAeT TPaKIaHUHY MOKWHYTh KaOMHET, OTKPHIBACT JIBEPU, CONPOBOXKIACT
rpaxJaHWHAa J0 BBIXOJAa W3 3JaHUS M IIOMOraeT IOKUHYTh 3JaHue; IepelacT TIpaxkJIaHHHA
COIIPOBOKIAIOIIEMY JIMILY WIIM IO €ro JKEJIAHUIO BBI3bIBAET aBTOTPAHCIIOPT M OKAa3bIBACT COJEHCTBUE MPHU
€ro Mocajke.

IIpu oOpameHun rpaxzaaH ¢ HEJOCTaTKaMH 3pEHHs PAaOOTHUKU YIOJIHOMOYEHHOIO OpraHa
IPEANPUHUMAIOT CIIEAYIONINE ASHCTBUS:



- COTPYIHUK YIIOTHOMOYEHHOTO OpraHa, OCYIIECTBISIONIUI MprUeM, IPUHUMAET TPaKIAHINHA BHE
ouepear, TOMOTAaeT COPUEHTHPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHPYET, BCIYX MPOUYUTHIBACT TOKYMEHTHI
U Jajee Mo HeoOXOAMMOCTH NPOM3BOIUT WX BbAady. llpu OOIIEHHH ¢ TpaXKJaHMHOM C HEAOCTaTKaMHU
3peHHst He0OXO0AUMO OOIIATHCS HEMOCPEICTBEHHO C HUM CaMHM, a HE C CONPOBOXKIAIOIINM €ro JIMIIOM, B
Oecelie MOIB30BATHCS OOBIYHON Pa3TOBOPHOM JIEKCHKOW, B TIOMEIICHHH HE CIEAYET OTXOAWTh OT HEro 0e3
peIyIpexICHUS;

- COTPYAHHUK YIMOJHOMOYEHHOI'O OpraHa OKa3bIBaeT MOMOINb B 3alOJIHEHHH OJAHKOB, KOIUPYET
HEOOXOaUMbIe JOKYMEHTHL. JlJis moAmucaHus 3asBIICHUS MOJBOAMT JIMCT K aBTOPYYKE TIpa)KJIaHUHA,
MIOMOTaeT COPUEHTUPOBATHCA W moamnucath OnaHk. [Ipy HEOOXOAMMOCTH BBIIAIOTCS MAMSITKU IS
CIa0OBUASIINX C KPYITHBIM MIPUPTOM;

- 10 OKOHYAHUU MPEJOCTABICHHS MYHUIIUTIATBHON YCIYTU COTPYJHUK YIIOJHOMOYEHHOTO OpraHa,
OCYIIECTBISIONIUI MPHEM, IOMOTaeT IpakJaHuHY BCTATh CO CTYJIa, BBINTH U3 KaOMHETa, OTKPHIBAET JIBEPH,
COMPOBOXKAAET TIpaKIAaHMHA K BBIXOAY U3 3/JaHUSA, U MPOBOXKAET Ha YIUIly, 3apaHee MperylnpeauB
MOCETHUTENS O CYLIECTBYIOIIMX Oapbepax B 3/IaHHHM, MEPENacT IpakJaHHHA COMPOBOXKAAIOIIEMY JIUIY WU
110 KEJIAHHUIO IPaKIaHMHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennn rpaxkgaHuHa ¢ JAedeKTaMHu CciryXxa pPaOOTHUKM YHNOJHOMOYEHHOTO OpraHa
NPEANPUHUMAIOT CIICAYIONINE ACHCTBUS:

- COTPYIHUK YHNOJHOMOYEHHOTO OpraHa, OCYIIECTBIIIIONIMA TpUEM TpaXJaH C HapyIICHHEM
ciyxa, oOpamaercs HETMOCPEACTBEHHO K HEMY, CHpAlIMBAaeT O [EJIM BU3UTA WU JaeT KOHCYJIbTALUIO
pa3MEepeHHbIM, CIIOKOWHBIM TEMIIOM PEuH, IMIPU 3TOM CMOTPUT B JIUIO MOCETUTEINs, TOBOPHUT SICHO, CJIOBa
JIOTIOJTHSIET TOHATHBIMH KECTaMU, BO3MOXKHO OOIIeHHEe B MHUCHbMEHHOW (opme THUO0 uepe3 mepeBoaYrKa
YKECTOBOTO SI3bIKa (CYPIONEPEBOAUNKA);

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIMNA MpPHUEM, OKa3blBaeT MOMOUIb U
COJICHCTBUE B 3aMI0JIHEHUU OJAHKOB 3asBICHUI, KOMTUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.14.3. TpeboBanust kK KOMGOPTHOCTU M JOCTYITHOCTH MPEAOCTABICHUS TOCYJapCTBEHHON yCIyTH
B M®I] ycranaBnuBaioTcs mocranosieHueM [IpaBurenscrBa Poccniickoit @eneparuu ot 22 nexadpst 2012
No 1376 «OO0 yrBepxknenun IlpaBun opraHu3auu JIEATETbHOCTH MHOTO(QYHKIIMOHATBHBIX IICHTPOB
NPEOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCITYTY.

2.15. TlokazaTtenu JOCTYITHOCTH U Ka4eCTBa MYHHIIUIIAIBHON YCIIYTH.

KonnyecTBO B3aMMOIEHCTBUM 3aABUTENS] C COTPYJHHUKOM YIOJIHOMOYEHHOTO OpraHa Ipu
NPEIOCTaBICHNH MyHUITUIAIBHON YCIIYTH - 2.

[TpoaomKUTEeNsHOCTh B3aMMOJCHCTBUI 3asABUTENSA C COTPYJHHUKOM YHOJHOMOYEHHOTO TMPH
MPEIOCTaBIIEHUU MYHUIIUTIANIBHON YCIyTH - He Oonee 15 MUHYT.

BosmoxHOCTh MonydeHust HHGOPMAIIMU O XO/1€ MPEAOCTaBICHHS] MYHUIIMIIATLHOW YCIYTH, B TOM
YHCIIe C UCTIOIb30BaHHEM HH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. WNupiMu mokazaTenssMu KadecTBa M JOCTYIMHOCTH MPEIOCTABICHUS MYHHITUIAIBLHOMN
YCIIYTU SIBISIOTCS:

- pacToOJIO)KEHHOCTh  TOMENICHWH  yIIOJIHOMOYEHHOTO OpraHa, MpeJHa3HauYeHHBIX  JUIS
NPEJOCTABICHUS] MYHHIUNAIGHOW yCIYT'H, B 30HE JIOCTYIIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpasiM;

- CTeTieHb MHPOPMHUPOBAHHOCTH 3asBUTENS O TMOPSIKE MPEAOCTABICHHUSI MyHUITUTIABHONW YCITYTH
(moctymHOCT, WH(GOpPMAIMM O MYHUITUNAIBHOW yCIyre, BO3MOXXHOCTH BBIOOpa CIIOCO0A TOyYEHUs
uH(popMaun);

- IOCTYITHOCTb OOpaIleHus 3a IPeI0CTaBICHUEM MYHUIIUTIATHHON YCIYTH, B TOM YUCIIE JUIS JIUIT C
OTPaHUYEHHBIMHU BO3MOKHOCTSIMU 3]IOPOBBSI;

- CBOEBPEMEHHOCTh MPEIOCTABICHUSI MYHULIUIIAIBHOW YCIYTH B COOTBETCTBUHU CO CTaHIApTOM €€
IpeOoCTaBICHHUS;

- coOJIIOJIeHHE CpPOKOB NPEIOCTABICHUSI MYHUIMNAIBHOW YCIYTM U CPOKOB BBIIOJHEHHS
aIMHUHHUCTPATUBHBIX MPOIIETYP TPH MPEIOCTABICHUN MYyHUIIUNIATHHON YCIYTH;

- BO3MOXHOCTb MOJTy4yeHUs1 HHPOPMAIIUHU O XOJI€ MPEAOCTaBICHNUS MyHUIIUTATIBHON YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX 0O CO CTOPOHBI 3asBUTENSI MO pe3ylbTaTaM IMPEeAO0CTaBICHUS
MYHULIMTIAILHON YCIIYTH;

- OTKPBITBI AOCTYN ISl 3asBHUTENECH K HMH(OpPMaLKMKU O MOPSAIKE M CPOKaxX MperloCTaBIICHUS
MYHHUITUTIAJILHON YCIyTH, TOPSAKE O0O0KaJOBaHWs JCHUCTBUN (O€31eHCTBUSI) YIOJHOMOYEHHOTO OpraHa,



PYKOBOAMTEIS YIIOJIHOMOUYEHHOTO OpTaHa JIM0O0 CIeIUATNCTa YIIOJIHOMOUYEHHOTO OpraHa;

- HATM9re HEOOXOAUMOTO U JOCTATOYHOTO KOJIUYECTBA CIICIUATMCTOB YIIOJTHOMOYEHHOTO OpraHa,
a TaKKe IMOMEIICHUNW YMOJIHOMOYEHHOTO OpraHa, B KOTOPBIX OCYILIECTBIAETCS NpPHUEM 3asBICHUN U
JIOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. VYNOJTHOMOYEHHBIM OpPraHOM OOECIEYMBACTCS CO3JaHHE WHBAIUIAM U  HWHBIM
MaJIOMOOUJIBHBIM TpyIIaM HAaceJIeHUs CIEAYIOIIHUX YCIOBUM IOCTYIHOCTH MYHMLMIIAJIBHOM YCIYTH B
COOTBETCTBUU C TpPEeOOBAaHUSAMH, YCTAHOBICHHBIMH 3aKOHOJATEIBHBIMH W WHBIMH HOPMATUBHBIMU
IIPaBOBBIMU aKTAMH:

- OKa3aHHe HWHBaJIUAAM IOMOIIY, HEOOXOAUMOM AJisl MOMy4eHHUs B JOCTYMHOM ais HUX (opme
uH(pOpMallMl O MpaBUiaX NPEJOCTABICHUS MYHUIMNAIBHON YCIyrd, B TOM uucie 00 odopmieHUu
HEOOXOIUMBIX JUISl TOJIyY€HUS MYHULIUIAIBHOW YCIYrM JOKYMEHTOB, O COBEPIIEHUU HMH APYTUX
HEOOXOIUMBIX JIJISl TOJTYyYEHHUS] MyHUIIUTIAIBHOMN YCIIYTH JEHCTBU;

- MpeloCTaBiICHHE MYHUIMNAIbHONW YCIyTd HWHBaJIWAAaM [0 CIyXy, IOpU HEOOXOIHMMOCTH, C
UCIIOJIb30BAHUEM PYCCKOIO JKECTOBOIO $3bIKa, BKJIIOYas oOOecleuyeHue JOMycka B IOMELIEHUE
CypIIoTIepeBOJUMKa, TH()IOCYpAOTIEPEBOTIHKA;

- OKa3aHM€ [IOMOIIM MWHBaJUJaM B TMPEOJOJIEeHUM OapbepoB, MELIAIOUIUX [OJYUYEHHUIO
MYHUIUTIAJILHOM YCIYTy HapaBHE C APYTHUMH JIUIIAMH.

2.15.3. [Ipn npenocraBieHMH MYHULMIIAIBHON YCIYyTH B3aWMOJICHCTBHE 3asBUTEISA CO
CHEIMAIMCTOM YIIOJTHOMOYEHHOI'O OPraHa OCYIIECTBISETCS PU JIMUYHOM OOpaIeHUH 3asiBUTEIIS:

- JUTsI IOJTy4eHUs HH(OpPMALIUU 1O BOIIPOCaM MPEOCTaBICHHUS MYHUIIUTIAIBHON YCIIYTH;

- 17151 IO/1a4U 3asIBJICHUS U JOKYMEHTOB;

- JUTsl IOJTy4eHHs UH(pOpMaLIUK O X0/1e TPEIOCTaBICHUSI MyHUIIUTIATBHON YCIYTH;

- 17151 IOJIYYEeHUS pe3yJIbTaTa MPEJOCTABICHHS MyHUIIUTIAIbHOU YCIIYTH.

[IponomKUTENBHOCT B3aUMOJACHCTBUS 3asIBUTENS CO CHELUAIMCTOM YIOJIHOMOYEHHOIO OpraHa
HE MOKET MpeBbIIaTh 15 MUHYT.

2.15.4. TlpemocTaBieHHe MyHHIUNAIBbHOW ycnyrd B M®L[ BO3MOXHO TpH HaIHYUH
3aKJIFOUYEHHOT'O COTJIALIEHUS O B3aNMOJECHCTBUN MEXIY YIIOJJHOMOYEHHBIM opranoM u M®II.

YnonHOMOYEHHBI oOpraH oOecneunBaeT WH(POPMUPOBAHHWE 3asBUTENCH O BO3MOKHOCTH
MOJIYYCHHUS MYHHUIIMTAIBHOW yciuyru Ha 6aze MOILI. B ciydyae momaum 3asiBI€HUS O MPEIOCTABICHUH
MyHULIMNAIbHOM yciuyru B  M®DI[ HenocpeACTBEHHOE TMPENOCTaBICHUE MYHULHMNAIBHON YCIyTH
OCYIIIECTBIISIETCS YITOJITHOMOUYEHHBIM OPTaHOM.

2.16. npie TpeboBaHMsS, B TOM 4YHCII€ YYHUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIMNIATBHOW YCIYTH MO JKCTEPPUTOPHAILHOMY TPHHIMILY ¥ OCOOCHHOCTH TPEJOCTaBICHUS
MYHUIIUTIATLHON YCITYTH B DJIEKTPOHHOHN (opMe.

2.16.1. 3asgBuTENb MPEIOCTABISAET JOKYMEHTH B OPTaH, OCYIIECTBIISIONINI MepeBo]l TOMEIICHHS,
10 MECTY HaXOXKJICHMs MEPEBOAMMOTO MOMEIIEHUSI HeMOCpeACTBEHHO 100 yepe3 M®PL] B cooTBeTCTBUU €
3aKJIIOUYEHHBIM UMHU B ycTaHOBJIEHHOM [IpaBuTtensctBoM Poccuiickoit denepanyiv mopsiKe COralieHueM O
B3alUMOJICHCTBUM.

2.16.2. 3asBuTens BrpaBe OOpPaTUTHCS 3a MPEIOCTABICHHEM MYHUIIMITAIHHON YCIYTH W TOJATh
JIOKYMEHTBI, yKa3aHHbIE B IyHKTe 2.6.1 HacTosAIEero aJMUHUCTPATHUBHOIO PErIAMEHTAa B 3JIEKTPOHHOU
dopme uepe3 EIII'Y ¢ wucnonb3oBaHHEM JIIEKTPOHHBIX JOKYMEHTOB, MOJANHUCAHHBIX 3JIEKTPOHHOM
MOAMKUCHI0O B COOTBETCTBHHM C TpeboBanusmu DenepanmpHoro 3akona oT 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOM MOJIITHUCHY.

YnonmHOMOYEHHBI opraH oOecneunBaeT HWH(GOPMUPOBAHHME 3asgBUTENEH O BO3MOXKHOCTH
MOJIY4eHUSI MyHUIUNIAIBbHOU yciyru yepe3 EIITY.

Oobpamenne 3a ycuyroir uepe3 EIII'Y ocymiecTBisieTcss myTeM 3aloOTHEHHUS HMHTEPAKTHUBHOM
dbopMmbl 3asBreHus ((HOPMHUPOBAHHS 3aMpoca O MPEAOCTABICHUM MYHUIIUTIAIBHON YCIyTH, COAEpKAHHE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUsSM  (QOpPMBI  3asBICHHS,  yCTAHOBJICHHOW  HACTOSIINM
aJIMUHUCTPATUBHBIM PETIaMEHTOM) (Jajiee - 3ampoc).

OOpamenne 3asBUTENS B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIIOCOOOM oOecreunBaeT
BO3MOXXHOCTh HAIpPaBJICHUS M TOJYyYEHHUS OJHO3HAYHOW M KOH(UACHIMAIHLHOW MHPOpMAIUH, a TaKkKe
MPOMEXKYTOUHBIX COOOIIEHWH W OTBETHOM HH(OpPMAIMK B D3JIEKTPOHHOM BHJAE C HCIOJIH30BAaHUEM
3JIEKTPOHHOM MOJMKUCH B MOPSAJKE, TPEAYCMOTPEHHOM 3aKOHOAATEIbLCTBOM Pocculickoit @enepanuu.

2.16.3. Tlpu mpenocTaBIeHUH MYHHUIUTIAIBLHOW YCIYTH B JJEKTPOHHOM (hopMe MOCpeacTBOM



EINIT'Y 3asBUTENIO0 00CCIIEUNBACTCS:

- oJTy4eHre HH(HOPMAIIUHU O TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHHUIIMITATLHOW YCITYTH;

- 3aMKCh HA MIPHEM B YIIOJTHOMOYEHHBIN OpraH AJis 0/Ia4yy 3asBICHUS U JOKYMEHTOB;

- opmupoBanue 3amnpoca;

- IPUEM H PETUCTPALIHSI YIIOTHOMOYCHHBIM OPTaHOM 3aIpoca U JOKyMEHTOB;

- MOJIyYCHUE Pe3yJbTaTa MPEAOCTABICHUS MYHUIIUTIATLHOW YCITYTH;

- MIOJTY9YCHUE CBEJICHHUH O XOJI¢ BBIITOJIHEHUS 3arpoca.

[Ipn HampaBJIeHWH 3ampoca UCHOJB3YETCS MPOCTas 3JICKTPOHHAS IMOIIMUCH, HIPH YCIOBHH, YTO
JUYHOCTH 3asBUTEIIS YCTAHOBJICHA ITPU aKTUBAIIUKM YICTHOM 3aIUCH.

Pa3nea I11. Cocras, nociie10BaTe/ibHOCTh U CPOKH BBINOJHEHHS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuii), Tpe0OBAHMUS K MOPSAKY UX BbINOJHEHNSI, B TOM YUCJI€e 0COOEHHOCTH
BbINOJIHEHHSI A/IMUHUCTPATHUBHBIX Npoueayp (neiicTBuii) B 3JIeKTPOHHOI opme

3.1. HcuepnslBarouuii nepeyeHb aIMUHUCTPATUBHBIX POLIEAYD:

1) npuem u peructpanus 3asiBICHUS U JJOKYMEHTOB Ha MPEI0CTABICHNE MYHHIIUIIAIBHON yCIIyTH;

2) ¢dopMHpOBaHHE U HANpaBICHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHHU3alliH),
Y4YacTBYIOLIME B IIPEIOCTaBICHUY MYHULIMIIAJILHON yCIyru (IIpyU HEOOXOJUMOCTH );

3) yBeIOMJICHUE 3asiBUTENISI O TPEICTABICHUU JTOKYMEHTOB U (WJIM) WHPOPMAIMK, HEOOXO0IUMOU
JUIsl IPOBEJICHUS IEPEyCTPOIcTBa U (WIK) EPEIUIAaHUPOBKU TOMELIEHHS] B MHOTOKBapTUPHOM JIOME;

4) IpUHATHE PEIICHUs O MEPEBOJIC WM 00 0TKA3€ B MEPEBOJIC KHIIIOTO IIOMEIICHHUS B HEXXUIIOE WU
HEKHWJIOTO IIOMEIIECHHUS B KWIOE [IOMEIICHHUE;

5) Bblgaua (HampaBliCHHE) IOKYMEHTOB II0 pPE3yJbTaTaM IPEIOCTABICHUS MYHUIMIIAIBHOM
YCIIYTH.

brok-cxema npenocraBieHuss MYyHHULUIANBHOW YCIyru npencrasieHa B [lpwioxennn Ne 1 k
HACTOALIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1.Tlpuem u peructpanus 3asBIE€HHS M JOKYMEHTOB Ha NPEAOCTAaBICHHE MYHHLUIAIbHON
YCIIYTH.

3.1.1.1. OcHoBaHWeM Hayajia BBHITIOJHEHUS aJMUHUCTPATUBHON TIPOIEAYPHI  SIBISICTCS
NOCTYIUIEHUE OT 3asBUTENd 3asABICHUST M JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIyTH, B yoJHOMOUYeHHbIN opraH, EIIl" nu6o yepes M®II,.

3.11.2. Ilpu nu4HOM OOpaIICEHWH 3asBUTEIS B YINOJHOMOYEHHBIH OpraH CIEIHaiCT
YIIOJTHOMOYEHHOT'O OpIraHa, OTBETCTBEHHBIN 3a MPUEM U BblAauy TOKYMEHTOB:

- YCTaHaBJIMBAECT JIMYHOCTH 3asBUTENS] HAa OCHOBAHWU JOKYMEHTA, YJIOCTOBEPSIOLIETO €ro
JMYHOCTb, NPEACTABUTENS 3asABUTENSA - HA OCHOBAaHUHU JOKYMEHTOB, YAOCTOBEPSAIOIIHUX €r0 JIMYHOCTH U
HOJTHOMOYHS (B cllyyae oOpallleHus peICTaBUTEN);

- TIPOBEpSET CPOK ICHCTBUS JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JUYHOCTh M COOTBETCTBHE
JAaHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTh, JAaHHBIM, YKa3aHHBIM B 3asBJICHHUU O COIJIACOBAaHUU
nepeycTpoiicTBa U (WIM) MEPEIUIAHUPOBKU IOMEIEHUS B MHOTOKBAPTHPHOM JOME M IPUIIOKEHHBIX K
HEMY JOKYMEHTax.

B xozme mpuema MOKYMEHTOB OT 3asiBUTENs WM YIOJIHOMOYEHHOTO MM JIMLA CIHEUANINCT,
OTBETCTBEHHBIH 3a MPUEM U BbIJ]auy TIOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

- TEKCT B 3asIBJICHUU O ME€PEBO/IE€ MOMEIIEHHUSI TO1aeTCs MPOUTEHUIO;

- B 3asBJICHUU O IEpeBOJIe MOMEIIEHUs yKazaHbl (aMUiIMsl, UMs, OTYECTBO (IIOCIEAHEE - MpU
HaJIMYUM) (PU3NYECKOro JIMIA JTM00 HAMMEHOBaHUE IOPUINYECKOTO JIUIIA;

- 3asBJICHHE O TIEpPEBOAEC IIOMELIEHUS MOAMNMCAHO 3asABUTEIEM WIM YIOJIHOMOUYEHHBIN
IIPE/ICTaBUTEND;

- IPUJIAraloTCs IOKYMEHTHI, HeOOXOAMMBIE ISl IPEAOCTABICHUS MYHUIIUTIAIEHON YCITYTH.

IIpu ycraHoBneHHMM (HaKTOB OTCYTCTBHSI HEOOXOJMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEIOCTABIEHUIO KOTOPBIX BO3JIO’KEHA HA 3asBUTEINSI, IPU HECOOTBETCTBUM IIPEICTABICHHBIX JOKYMEHTOB
TpeOOBaHUSAM HACTOSILETO aJIMUHUCTPATUBHOTO pErjaMEHTa - YBEAOMJISIET 3asBHUTENS O BBISBICHHBIX
HEJO0CTaTKax B NIPEACTABICHHBIX JTOKYMEHTAX U IPEAIAraeT IPUHATh MEPBI 110 UX YCTPAaHEHHUIO.

B cinyuae eciu 3asBUTENb HACTAaMBACT HA NMPUHATHHM JOKYMEHTOB - IIPUHHUMAET IPEICTABICHHBIC
3aBUTEIIEM TOKYMCHTBHI.

B cnydae ecnu 3asBUTENb CaMOCTOSITENIBHO PEIIMII MPUHATH MEPHI 110 YCTPAHEHUIO HENOCTATKOB,



1OCJI€ MX YCTPaHEHHUs MOBTOPHO oOpalaercs 3a MpeJoCTaBICHHEM MYHHIMIIATBHON YCIyTrd B MOpSIKE,
IIPEyCMOTPEHHOM HACTOSIIIMM aJMUHUCTPATUBHBIM PETIAMEHTOM.

Ilo oxoHuaHMM T@ipUeMa 3asBJICHHUS M MPUIATaéMbIX K HEMY JOKYMEHTOB, CIELMAIIUCT,
OTBETCTBEHHBIH 32 IPUEM JOKYMEHTOB, BBIJACT 3aBUTEIIO PACIIUCKY B IIOJIYUEHUU OT HETO IOKYMEHTOB, C
YKa3aHHUEM HX NEPEYHS U JaThl UX MOJyUYEHUS YIIOJHOMOYEHHBIM OPIaHOM, a TAKXKe C yKa3aHUEM IEpeyHs
JIOKYMEHTOB, KOTOpBIE OyIyT MOTYYECHBI 110 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

MaxkcruMaiabHbI CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYpHl MO IPUEMY U pEruCTpaliu
3asBJICHUS O TMEPEBOJIC MMOMEIIECHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouuii eHb ¢
MOMEHTA NOCTYIJICHUS 3asIBJICHUSI.

Kpurepuii npuHsATHS peumieHus: NOCTYIUICHUME 3asBJICHUS O IEpeBOJEC IOMELIEHUs |
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM agMUHUCTPATHUBHOM NpPOUEAYpHl SBISIETCS HPUEM M PEruCTpalus 3asBICHUS O
NepEeBO/IC MOMELIEHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asiBICHHUS O IEPEBOJIEC TOMEIICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢uKcUpyeTcss B CHUCTEME DSJEKTPOHHOTO JOKYMEHTOOOOpoTa u (M) JKypHaJe perucTpanuu
YIIOJHOMOYEHHOI'O OpraHa, Iocjie 4ero MoCTYyNUBILNE JOKYMEHTBI EPEIatoTCs 10JPKHOCTHOMY JIMILY JUIS
paccMOTPEHMS U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEIS.

3.1.1.3. [lpuem u perucrpanus 3asBICHUS U JOKYMEHTOB Ha IPEJOCTABICHUE MYHHUIMIAIbHOU
ycIyTy B (hopMe IEKTPOHHBIX TOKYyMEeHTOB uepe3 EINTY.

[Ipn HampaBiieHUU 3asBICHHS O MEPEBOJE MOMEIIECHUS B ANEKTPOHHOU (opme (Ipu HAIUYUH
TEXHUYECKOH BO3MOYXKHOCTH) 3asiBUTEII0 HeoO0XxoauMo 3anoiHuTh Ha EII'Y snextponHyto hopmy 3ampoca
Ha MPEeAO0CTaBIEHUE MYHULIMNAIBHON YCIIYT'H, IPUKPENUTh K 3asBJICHUIO B 3JIEKTPOHHOM BUJE JOKYMEHTHI,
HEOOXOUMBIE Ui MIPEIOCTABIICHUS MyHUIIUTIAIbHOU YCITYTH.

Ha EIIT'Y pa3memaetcst o6pasers 3anoaHeH s 3JIeKTPOHHOM (POpMBI 3asBIEHUS (3ampoca).

dopmaTHO-JIIOTHYECKas MpoBepKa CcHOPMHPOBAHHOTO 3asBIEHUS (3apoca) OCYIIECTBISIETCS
ABTOMATUYECKHU TOCJE 3allOJIHEHMs 3asiBUTENIEM KaXJI0Tro M3 MoJied 3JeKTpoHHOM (opmbl 3ampoca. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3allOJHEHHOTO MMOJI 3JEKTPOHHOW (OpMBI 3ampoca 3asBUTENb YBEIOMIIIETCS O
XapaKTepe BBISBJICHHOW OLIMOKU M MOPSAJKE €€ YyCTPAaHEHHs MOCPEICTBOM MH(OPMALMOHHOTO COOOLIECHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM Qopme 3ampoca.

Creunanuct, OTBETCTBEHHBIN 3a MPUEM U Bblauy JIOKYMEHTOB, IPH MOCTYIJIEHUU 3asBIICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

- TpOBepseT 3JEKTPOHHbIE OOpa3bl JTOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW MH(pOpMaLuy;

- PETrUCTpUpPYET IOKYMEHTbI B CHUCTEME AJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIMOJIHOMOYEHHOTO
opraHa, B XypHaJjle perucTpalyy, B ciiydyae OTCYTCTBUSI CUCTEMBI JIEKTPOHHOT'O TIOKYyMEHTO000pOTa;

- (hopMHUpYET U HaNpaBIIsIeT 3asBUTEIIO JIEKTpoHHOE yBeromieHue yepes EIIY o nonydyenuu u
PETUCTPALIMU OT 3asBUTEIIS 3asIBJICHMSI (3apoca) U KONUI JOKYMEHTOB, B CIy4ae OTCYTCTBUS TEXHUUECKON
BO3MOKHOCTH aBTOMAaTHYECKOTO yBeoMIIeHU 3aaBuTens yepes EIIY;

- HampaBJIeT MOCTYNUBIINN MaKeT JOKYMEHTOB JIOJDKHOCTHOMY JIMIlY YHOJHOMOYEHHOI'O OpraHa
JUISL PACCMOTPEHHUSI ¥ HA3HAYEHHsI OTBETCTBEHHOTO MCIIOJIHUTESL.

MaxkcruManbHBIA CPOK BBIMIOJIHEHUS aJIMUHUCTPATUBHOM MpOLEAyphl MO MPUEMY U pErucTpaliu
3asBJICHHUS O TIEPEeBOJIE MOMEHICHHUS M TPWIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB cOCTaBJsieT 1 pabouuii 1eHb ¢ MOMEHTA MOJyYeHHs TOKYMEHTOB.

Kputepuii mnpuHATUSA pelIeHUs: TOCTYIJIEHUE 3adBJIEHUS O IIEPEBOJE IOMEIIECHUS W
IPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pesynprarom aaMMHMCTPaTMBHOW IpPOLENYpHl SIBISETCA IPUEM, PErucTpalus 3asBICHUS O
NIEPEBOJIE MIOMEIIEHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asBUTEJIEM 3asBICHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIM OpraH
IOCPEACTBOM IIOYTOBOW CBSA3M CIELMAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IpUeM U
BbIJIa4y JOKYMEHTOB:

- TIpPOBEpsSeT NPABWIBHOCTh aAPECHOCTH KoppecnoHaeHnuu. OmuboyHo (HE 1O aapecy)
IIPUCIIAHHBIE ITMChMA BO3BPAILAIOTCS B OPraHU3aLUIO IOYTOBOM CBSI3U HEBCKPBITHIMU;

- BCKpBIBAaCT KOHBEPTHI, MPOBEPSAET HAIMYHE B HUX 3asBJICHUS M JOKYMEHTOB, 00S3aHHOCTbH IO
MIPEIOCTABICHNIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;



- TIPOBEpSET, YTO 3asBJICHUE HAMMCAHO pa300puuBO, aMHUINHM, UMEHA, OTYECTBA (IPU HAJIMYUN),
HAaMMEHOBAHHE, aJIPeC MECTA KUTEIbCTBA, aJJPEC MECTOHAX 0XK/ICHHSI, HATIMCAHBI TTOJIHOCTHIO;

- TPOBOJUT MNEPBUYHYIO MPOBEPKY MPEJCTABICHHBIX KOMUW JOKYMEHTOB, MX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKKE IIPOBEPSET, 4YTO YyKa3aHHbIE KOIMU 3aBEPEHbI B
YCTaHOBJIEHHOM 3aKOHO/AATEIbCTBOM MOPSIKE;

- NIPOBEPSET, YTO KONUU JOKYMEHTOB HE UMEIOT MOBPEXKICHUMN, HATMYME KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO HCTOJKOBaTh UX COJAEp)KAHHUE, OTCYTCTBYIOT IOAYMCTKH, IPUIIUCKH, 3aU4E€pPKHYTBHIE CIIOBA,
WCIIPaBJICHUS.

MakcumanbHblii CPOK BBIOJIHEHUSI aJIMUHUCTPATUBHOM MPOLIEAYPHl MO MPUEMY U PETUCTPALIUU
3asiBJIEHUSI O MEPEBOJAE MOMELICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, IMOCTYNHMBUIMX IOCPEICTBOM
MOYTOBOM CBSA3M, cOCTaBisAeT 1 pabounii J1eHb C MOMEHTA MOJIy4EeHUs JOKYMEHTOB.

Kpurepuii npusHATHS pemieHus: NOCTYIUIEHHWE 3asBJICHHUS O [EpeBOJE IOMELIEHUs |
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroMm aIMHUHUCTPAaTUBHOM MpOLIEAYpHl SABIAETCA NHPUEM M PEruCTpalys 3asBICHUS O
NEPEBO/IE MOMEIIECHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asiBICHHS O IEPEBOJIC TTOMEIICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercss B CHUCTEME D3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIIOJIHOMOYEHHOTO OpraHa, B JKypHaie
pEeTUCTpaIlH, B ClTydae OTCYTCTBHUSI CHCTEMBI DJIEKTPOHHOTO JIOKyMEHTO000pOTA.

B nenp peructpanuu 3asBiieHUsI O TIEPEBOJE MMOMEILEHUS U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB,
CIIELUAJIUCT, OTBETCTBEHHBIN 32 MIPUEM JIOKYMEHTOB, MEPEIaeT NOCTYIUBIINE JOKYMEHTBI JOKHOCTHOMY
JUIY YIOJIHOMOYEHHOT'O OpraHa Jijisi pACCMOTPEHHUS U HA3HAYEHUS] OTBETCTBEHHOT'O MCIIOJIHUTEIIA.

3.1.2. ®opmupoBaHue U HaMpaBICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl (OpraHU3allln),
YYaCTBYIOIIHE B MIPEIOCTABICHUN MYHUILIUIIAILHOU yCIyTH (MIPU HEOOXOAMUMOCTH).

OcHoBaHuMeM [ Hauyajga aJMUHUCTPATUBHOM IMPOLIEAYpPbl SABISIETCS  HENPEACTABICHHUE
3asBUTENIEM JOKYMEHTOB, MPEIYyCMOTPEHHbIX NoAnyHKTamu 2, 3, 4 mnyHkra 2.6.1 Hacrosmiero
aJIMMHHUCTPATUBHOTO pErjaMeHTa.

JIOMKHOCTHOE JIMII0  YNOJHOMOYEHHOI'O0 OpraHa IpH TOJYyYeHMM 3asBICHHUS O IIepeBOE
MOMEIEHUS! U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CIELUAINCTy COOTBETCTBYIOLIErO OTHEja
IIPOU3BECTU UX NPOBEPKY.

B cnyuae, eciau crenmanucToM COOTBETCTBYIOLIETO OT/eNla OYAET BbISBIEHO, YTO B IEpEeYHE
IPEJICTABICHHBIX 3aBUTEEM JOKYMEHTOB OTCYTCTBYIOT TIOKYMEHTHI, IIPEyCMOTPEHHbIE MTOAYHKTAMU 2,
3, 4 nynkrta 2.6.1 HacToAILIEro aIMUHUCTPATUBHOIO PErVIAMEHTA, IPUHUMAETCS PEUIEHUE O HAIPaBICHUU
COOTBETCTBYIOIIUX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1TOMCTBEHHBIE 3aPOCHl HAMIPABISIOTCS B CPOK, HE MPEBBIMAONUN 3 pabouux JAHEN co AHS
pPErUCTpaLUU 3asIBJICHUS O MEPEBOJIE TOMEIIECHUS U MPUITIOKEHHBIX K HEMY IOKYMEHTOB OT 3asBUTEIIA.

HanpaBieHne MeXBEeIOMCTBEHHBIX 3allpOCOB OCYILECTBIIIETCS B AJIEKTPOHHOW Qopme C
UCIIOJIb30BAHUEM  €IMHOM  CHUCTEMBI  MEKBEIOMCTBEHHOI'O  JJIEKTPOHHOTO  B3aMMOJEWCTBUS U
MOJKJIFOYEHHON K HEMl pErMOHAIBHON CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUSI.

CrienpanucT COOTBETCTBYIOLIETO OT/Ea, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, 00s3aH
NPUHATH HEOOXOIUMBIE MEPHI JIJIsl MOJIYYEHHs] OTBETa Ha MEXXBEIOMCTBEHHBIE 3allPOChl B YCTAHOBJIEHHbBIE
CPOKH.

B cnydae He mocTyrieHHs OTBETa Ha MEKBEJOMCTBEHHBIN 3alpoCc B CPOK YCTAHOBJIEHHBIH
INYHKTOM 2.6.3 aJMUHUCTPaTUBHOIO pPErJaMEHTa MPUHUMAKOTCA MEpPhl B COOTBETCTBHUU IOAIIYHKTOM 3
nyHkTa 3.1 HacTOSsIIero aAMUHUCTPATUBHOTO pPerjaMeHTa.

Kpurepuii npunsaTHs pelieHus: HepeACTaBIeHHE JOKYMEHTOB, IPE1yCMOTPEHHBIX MOAMYHKTaMHU
2, 3,4 nynkra 2.6.1 HacCTOALIET0 aIMUHUCTPATUBHOTO PETVIAMEHTA.

PesynbraroM = aAMUHUCTpPAaTUBHOM  MOpOLEAYpbl  SBISETCS  NOJYYEeHHE B paMKax
MEXBEJJOMCTBEHHOI'O  3JIEKTPOHHOTO  B3aUMOJECHCTBUS JOKYMEHTOB (MX KONHUM WM CBEICHUM,
COJIEpKaIINXCs B HUX), HEOOXOAUMBIX ISl MPEAOCTABICHHUS MYHHUIIUIAIBLHON YCIYTH 3asBUTEINO, JTHOO
noJTydeHrue HHPOPMaIUH, CBUETEIHCTBYIONIEH 00 OTCYTCTBUU B PACHOPSHKCHUHN OPTaHOB (OpTraHHU3aIni),
YYaCTBYIOUIMX B MPEIOCTABICHUH MYHUIMNAIBHON YCIYrH, AOKYMEHTOB (MX KONWUW WM CBEACHMIA,
CoJIepKalIiXcs B HUX ), HEOOXOAUMBIX ISl TPEAOCTaBICHUS] MyHUIIUIIATILHON YCITYTH.

@ukcanus pe3yapTaTa BbIIOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYPbI HE TPOU3BOAUTCS.

3.1.3 IlpunsTHE penieHus O MepeBoie WK 00 OTKa3e B MEPEBOC KUIOTO TTOMEIICHHS B HEXXHIIOE



Y HEXUJIOTO MOMEIIEHHUS B JKUJIO€ MIOMEIEHHUE.

OcHoBaHueM i1 Havaja  aJMHUHHCTPATHBHOM  MpPOLEAYpbl  SBISETCS  MOJy4eHHUE
YIOJHOMOYEHHBIM OPTaHOM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosero agMUHUCTPATUBHOTO
permamMeHTa, B TOM YHUCJIE 0 KaHalaM MEXKBEIOMCTBEHHOTO0 WH(GOPMAIMOHHOTO B3aUMOJCHCTBUS, THUOO
uH(pOpMaIlMK, CBUACTEILCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSOKEHUM OPTraHoB (OpraHU3aIlvii),
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIIUTIATBHOM YCIYTH, IOKYMEHTOB (MX KOIHMM WM COJIEPIKALUXCS B
HUX CBEJICHUH ), HEOOXOUMBIX JIJISl TIPEOCTABICHISI MYHUITUIAIBHON YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHHUE aJIMUHUCTPATUBHOMN MPOLEIYpHl SBISETCS TOJDKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOT'O OpraHa.

Crneuuanuct  OTHeNa/yIOJTHOMOYEHHAass KOMHUCCHS — MPOBOAUT  AHAIMW3  IPEICTaBICHHbBIX
JOKYMEHTOB Ha HaJIMYME OCHOBAHMW JJI MPUHATUS PELICHHS, W MOJTrOTaBIMBAET MPOEKT pPELICHHS O
nepeBojie Wik 00 OTKasze B MEPEBOJIC KUJIOTO MOMEIICHUS B HEXHIIIOE M HEXUJIOTO MOMEIIECHUS B KUJIOE
nomerieHue mo ¢opme, yrBepxkacHHON noctaHoBieHueM [IpasutensctBa PO ot 10.08.2005 Ne 502 «O6
YTBEPXKICHUH (DOPMBI YBEIOMIICHHS O MEpeBoje (0TKa3e B MEPEBOJIE) KUIOTO (HEKMUIOr0) MOMELICHUS B
HEXUII0€ (KUJIOE) TOMEILIEHUE.

[Ipu mocrymieHnn B yIOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOW BJIAcTH, OpraHa
MECTHOTO CaMOYIIPaBJICHUSI JIMOO TOABEIOMCTBEHHOW OpraHy TOCYAapCTBEHHOH BIACTH WIJIM OpraHy
MECTHOI'O CaMOYIIPaBJICHUSI OpraHM3allMi Ha MEXXBEIOMCTBEHHBIH 3alpoC, CBUAETEIbCTBYIOILIEIO 00
OTCYTCTBHM JOKyMeHTa H (W) WHPOpPMAIMK, HEOOXOIUMBIX JUIsI MEPEeBOJA JKUJIOTO TOMEUICHUS B
HEXXHUJIOE MTOMEIIEHNE WM HEKUIIOTO MOMEIEHHUS B )KIJIOE MTOMEIIEHNE B COOTBETCTBUH C MYHKTOM 2.6.1
HACTOALIETO aJAMHHHCTPATHBHOTO pEriiaMeHTa, M €CIU COOTBETCTBYIOIIMN JIOKYMEHT HE MpeAcTaBlIeH
3asiBUTENIEM 10 COOCTBEHHOM MHUIIMATUBE, YIIOJHOMOUYEHHBIM OpraH Mocle MoJy4eHus YKa3aHHOTO OTBETa
YBEJIOMJISIET 3asIBUTEINS O TOJYUEHUU TaKOTO OTBETA, M MPEAJIaraeT 3asiBUTEINO MPEACTaBUTh JOKYMEHT U
(unmu) uHbOpManMio, HEOOXOAUMBbIE HJs MPOBEACHUA NEPEeBOAA JKUIOTO TOMEHICHHS B HEXHIIOE
MOMEIIEHUE WU HEXWIOr0o MOMEIIEHUS B JKUJIOE IOMEIIEHHE B COOTBETCTBUU C IYHKTOM 2.6.1
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEeHTa, B TEUCHHUE MATHAIATHA pabounX JHEH CO JHS HAINpaBICHUS
YBEIOMJICHHUS.

[Ipu HempencTaBieHUW 3asBUTENEM JTOKYMEHTOB, HEOOXOAUMBIX [UJISi  TMPEJOCTABIICHUS
MYHUIIMNIAJIBHOW YCIIYTH, B YKa3aHHOM CITy4yae, CHEeIHaJIUCT COOTBETCTBYIOIIErO OT/AENa MOJr0OTaBIUBACT
NPOEKT peleHuss 00 OTKa3e B IMEpPeBOJIE JKUJIOr0 MOMEUIEHHS B HEXWJIOE NMOMELIEHUE WM HEXHIOTOo
MOMEILEHUS B )KUIIO€ ITOMEILIEHUE.

Pemenne 00 oTkasze >KUIOTO MOMEUIECHUS B HEXKWJIOE MOMEIICHUE WU HEXHIIOTO MOMEIICHUS B
JKUIJIOE TIOMEIICHHE JJOKHO COJIep>KaTh OCHOBAHUS 0TKa3a C 00s13aTENbHON CCHUIKOM Ha HAPYIICHHUS.

Pemenne o nmepeBoje mim 06 0TKa3e B MEPEBOJIE KHUIOTO TOMEIICHHS B HEXKUIIOE MOMEIIEHNE T
HEXWJIOTO0 MOMEIIECHUS B KWIIOE MOMEIICHUE MOAMHUCHIBAETCS JIOJKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOTO
opraHa B JIByX 3K3eMILIsIpax U MepeaeTcs CIeUalicTy, OTBETCTBEHHOMY 3a IPUEM-BbIauy JOKYMEHTOB.

B cnyuae mnpencraBneHus 3asBieHHs O 1epeBoAe nomemieHuss uepe3 MODL[ noxymeHT,
MOATBEPKIAIOIINNA MPUHATHE perieHus, Hamnpasisgercs B M®II, ecniu wHON cmocod ero moiaydeHus He
yKa3aH 3asBUTEIIEM.

MakcumanbHBI CPOK BBIMIOJHEHUS aJIMHHUCTPATUBHOW TMPOLEAYPhl TPHUHSATHSA pEIICHUs O
nepeBojie WM 00 OTKa3ze B MEPEBOJIEC KUJIOTO MOMEIIEHUS B HEXHMIIOE M HEXUJIOrO MOMEIIEHUS B KUJI0e
MOMEIICHNE HE MOJKET MPEBBIIIATh CPOKA ISITH JHEH CO JTHS MPEICTaBICHUS B YIOJIHOMOYECHHBIM OpraH
JIOKYMEHTOB, O0SI3aHHOCTH IO MPEJCTABICHUIO KOTOPHIX B COOTBETCTBHM C MYHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATUBHOIO PErJIaMEHTa BO3JI0’KEHA HA 3asiBUTEIIS.

Kpurepuii npunstus penieHus: Haiurue (OTCYTCTBUE) OCHOBAHUMN /JIsl OTKa3a B MPEOCTaBICHUN
MYHUIUIIATBHON YCIYTH, TPEAYCMOTPEHHBIX TYHKTOM 2.7 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

PesynbraroM aaMUHHUCTPATUBHOW TMPOLEAYPHl SBISETCA TMOCTYIUIGHHE K  CICLHAIUCTY,
OTBETCTBEHHOMY 3a MPHEM-BbIauy JOKYMEHTOB, PEIICHHsI O TIEPEBOJIC MM 00 OTKa3e B MEPEBOJIE KHUIOTO
MOMEIICHUS B HEXKUJIO€ U HEXKUJIOTO MOMEILEHHUS B KUJI0€ TIOMEIIEHUE.

Pe3ynbrar BhIMOMHEHUSI aAMUHUCTPATUBHON MPOLETYPhl (PUKCUPYETCS B CUCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpPTraHa, JKypHaje perucTpaium.

3.1.4.Bpinaua (HampaBieHHE) AOKYMEHTOB IO pe3yJbTaTaM MPEJOCTABICHHUS MYHHUIUTIATBLHOM
YCIIYTH.

3.1.4.1. Brimaua  (HampaBiieHME) — JOKYMEHTOB IO  pe3yjbTaTaM  IPEJOCTABICHHS



MYHUIUIIAIBHOU YCIIYTH B YIIOJTHOMOUYEHHOM OpraHe.

OcHoBaHMEM /JIs Havyajia MpOLEAYphl BbIIaul JTOKYMEHTOB SIBJISIETCS HalM4ue chopMUpPOBAHHBIX
JIOKYMEHTOB, SIBJISIOLINXCS PE3YJIBTATOM IIPEAOCTABICHNUS] MYHULIMITAIIBHON YCIIYTH.

Jlnist mosydeHusl pe3yibTaToOB IPENOCTABICHUS MYHHIMIIATBHON yCIyrn B OyMaKHOM BHJE H
(M) Ui CBEPKH 3JICKTPOHHBIX 00pa30B TOKYMEHTOB C OpHTMHaaMH (TIPH HAIMpaBJICHHM 3ampoca Ha
npenocrasienue yciayru depe3 EIY, PIT'Y (npu HaMYuMy TEXHUYECKON BO3MOKHOCTH) 3asBUTEIb
IPEABSBIIIET CICAYIOLIUE JOKYMEHTBI:

1)  JOKYMEHT, yIOCTOBEPSIOIIHIA TUIHOCTD 3asIBUTEIIS;

2)  JOKyMEHT, MOATBEP)KIAIONIMH IMOJHOMOYHS IPEACTABUTENSA Ha IMOJYYEHHE JTOKYMCHTOB
(ecu OT UMEHH 3asIBUTENIS JCHCTBYET MPEACTaBUTEND);

3)  pacmmcka B MOJYyYSHUH JOKYMEHTOB (IIPU €€ HAJTMYHH Y 3asBUTEIIA).

Cnenunanuct, OTBETCTBEHHBIM 3a IpPUEM U BblAa4y JOKYMEHTOB, IIPH BbIJaye pe3ysbTaTa
MPEIOCTaBIICHUS YCIYrd Ha OyMa>KHOM HOCHUTEIIE:

1)  ycTaHaBIMBACT JIMYHOCTH 3asIBUTEIIS JIUOO €ro MPeACTaBUTEIIS;

2)  mpoBepsieT MPaBOMOYMSI TPEICTABUTENS 3asBUTENS JICHCTBOBATH OT UMCHHU 3asBHUTEIS MPU
IIOJIy4EHUH JOKYMEHTOB;

3)  BBIIACT JOKYMCHTHI;

4)  peructpupyer (akT BbAAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOI'O JIOKYMEHTO00OpOTa
YIIOJIJHOMOYEHHOI'O OPTaHa U B KypHAJIE PETUCTPALIUH;

5)  oTka3bIBaeT B BhIJaue pe3ysbTaTa MPeI0CTaBICHUS MYHHIUIIATbHON YCIIYTH B CITyYasx:

3a Bblauell TOKYMEHTOB 00paTHIIOCH JIUI0, HE SBJISIOIIEECs 3asiBUTENIEM (€T0 MPEJACTABUTEIIEM);

oOpaTtuBILIeecs JIUILIO OTKA3aJI0Ch MPEABIBUTH TOKYMEHT, YIOCTOBEPSIIOIINIA €r0 JUYHOCTD.

B ciydyae nonauu 3asBuTENEM JOKYMEHTOB B 3J1€KTPOHHOM Bue nocpenctsoM EINTY u ykazanumn
B 3alpoce O IMOJYYEHUU PE3yJbTaTa MPEAOCTABICHHUS YCIYTM B JJIEKTPOHHOM BHJE, CIELUAIUCT,
OTBETCTBEHHBIH 32 IPUEM U BbIIaUy TOKYMEHTOB:

1)  ycTaHaBIMBACT JIMYHOCTH 3aBUTEIIS JIUOO €ro MPeACTaBUTEIIS;

2)  TmpoBepsieT MPaBOMOYMSI TPEICTABUTENS 3asSBUTENS JICHCTBOBATH OT UMEHH 3asBHUTEIS MIPU
MIOJIy4EHUH JOKYMEHTOB;

3)  cBepsieT ANIEKTPOHHBIC 00pa3bl TOKYMEHTOB C OpHTHHAJIaMH (TIPH HAMpPaBICHUU 3ampoca H
JIOKYMEHTOB Ha IMpeaocTaBiieHune yciyru uepes3 EINTY;

4)  yBeIOMJISET 3asBUTENS O TOM, YTO PE3YJbTAT MPEIOCTABICHUS MYHHIMIAIBHON YCIIyrH
Oyzer HampaBiieH B TU4HbIA kabuHeT Ha EIII'Y B opme 31eKTpOHHOTO TOKYMEHTA.

IIpy ycTaHOBIEHMM pPACXOXAEHUH 3JEKTPOHHBIX O0pa30B JIOKYMEHTOB, HAlpaBIEHHBIX B
JIEKTPOHHOU (opMe, ¢ OpUTHMHAIAMH, PE3yJIbTaT MPEJOCTaBICHUS YCIYTd 3asBUTEII0 HE HalpaBiseTcs
yepes EIII'Y, 0 yeM cocraBisercs axr.

B cnyuae, ecnu mpUHATO pelIeHue 0 MepeBojie UK 00 0TKa3e B MEPEBOJIE KHUIJIOTO TTOMEIEHHS B
HEXUJI0€ U HEXUJIOTO IIOMELIEHUS B KUJIOE IIOMELIEHUE, JAHHOE PEIICHUE CKaHUPYETCs U HAIlPaBIIACTCA
sasBuTento uepe3 EIIY mmubo nHampaBisiercss B ¢GopMe BIIEKTPOHHOTO JOKYMEHTa, MOJMHUCAHHOTO
AJICKTPOHHOM TIOMIMUCHIO B JMYHBIA KaOwHeT 3asButTens Ha EII'Y. JlaHHoe pereHue BBITACTCS WU
HAIpPAaBJISETCS 3agBUTEIIO HE MO3HEE YeM Yepe3 TpU pabouyux JHS CO JHS NMPUHATHSA TAKOrO pelieHus u
MOET OBITh 00KAJOBAHO 3asBUTEIIEM B CYyI€OHOM TTOPSIJIKE.

MaxkcumanbHbI CPOK BBINIOJHEHHUS JTAHHOW aIMHUHUCTPATUBHOM MPOLEAYpPHl COCTaBIsSET 3
paboumx NHS CO JHS MPUHATHS PEHICHUs O MepeBojie Wil 00 OTKa3e B MEPEBOJE >KUIJIOTO MOMEUICHUS B
HEXUJI0€ U HEXUIIOTO IIOMELICHUS B KUJI0€ ITIOMELICHUE.

Kputepnii mpuHATUS pelIeHUs: NPUHATHE PELICHUs O TMepeBoJe MM 00 OTKa3e B IepeBOJe
JKUJIOTO TIOMEILEHUS B HEKHUIIOE U HESKUIIOTO TIOMEILIEHUS B )KWJIOE TIOMEILICHHUE.

Pe3ynbraTroM agMUHUCTPATUBHOM NPOLEAYpHI SBISETCS BblAada WU HAIpPABICHUE IO aJpeECy,
yKa3aHHOMY B 3asiBJIeHUH, JIn00 uepe3 MOLL, EII'Y 3asBuTento 10KyMeHTa, HOATBEPKAAIOLIETO IPUHSATHE
TaKOIr'0 pelICHUsI.

Pe3ynbrar BhIMOMHEHUS! aAMUHUCTPATUBHON MPOLETYpPhl (PUKCUPYETCSI B CUCTEME SJIEKTPOHHOTO
JIOKYMEHTOO00O0pOTa YIIOJTHOMOYEHHOTO OpTraHa U B JKypHaje perucTpaium.

Paznen V. ®opMbl KOHTPOJISI 32 HCMOJIHEHHEM AJIMUHUCTPATHBHOIO perjiaMmenTa

4.1. Tlopsamok OCYIIECTBICHUS TEKYIIETO KOHTPOJSA 3a COOJIOJIEHHEM | HCIOJTHCHUEM



OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JIMLIAMH TOJIOKEHUNA HACTOALIETO AJMUHUCTPATUBHOTO PErJIaMeHTa U
WHBIX HOPMATHUBHBIX  MPABOBBIX  aKTOB, YCTAHABIMBAIOMIMX TpPeOOBaHMUA K MPEIOCTABICHUIO
MYHHIIUITIATLHON YCIYTH, a TAK)KE PUHITHEM UMU PEIICHHH.

Tekymmii  KOHTPOJb 3a  COOJNIOJCHMEM H  HWCIHOJIHEHHWEM  JOJDKHOCTHBIMU  JIMI[AMHU
YIOJHOMOYEHHOI'O OpraHa yuyeTa IIO0JIOKEHUH JaHHOro AJMHHHCTPATUBHOIO PpEIJIAMEHTAa U MHBIX
HOPMATUBHBIX IPAaBOBBIX AKTOB, YCTaHABIMBAIOIIMX TpPeOOBaHMSA K IMPEIOCTABICHUIO MYHUIIMIIATBHOM
yCIIyTd, a TaKKe NMPUHATUEM UMHU PELICHUH (hajee - TEeKyIIUH KOHTPOJIb AEATEIbHOCTH) OCYLIECTBIISIET
JOJIKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOTO OpraHa.

Texyiuit KOHTPOJIb OCYIIECTBISIETCS MyTEM MPOBEACHUS MPOBEPOK COOIMIOACHUS U HCIIOTHEHUS
JOJKHOCTHBIMU JIMLIAaMU U COTPYJHUKAMU TOJIOKEHUHN HACTOSIIEro AJMHUHHUCTPATHUBHOIO perjiaMeHTa U
UHBIX HOPMAaTHUBHBIX  IPABOBBIX aKTOB, YCTAHABJIMBAIOMIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHULIUNIAJILHON YCITYTH.

4.2. Tlopsok v MepUOJUYHOCTD OCYILIECTBICHHS IUIAHOBBIX U BHEINIAHOBBIX MPOBEPOK MOTHOTHI
M KauecTBa NPEAOCTABICHUS MYHUIUNAIBLHOW YCIYTHM, B TOM YHCIIE TOPSIOK U (OPMBI KOHTPOJIS 32
MOJIHOTOM M Ka4€CTBOM NPEAOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

KoHTpo:b 32 NOAHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIIAILHOM YCIYT'H BKIIIOUAeT B ceOs
IIPOBEJICHUE MPOBEPOK, BBIABICHUE M YCTPAHEHUE HApYILIEHUU IpaB 3asBUTENICH, NPUHATHE PEILICHUU U
MOJrOTOBKY OTBETOB Ha UX OOpaIeHws, CoaepKalie xKanoOsl Ha eiicTBus (0e3aeiicTBrE) COTPYIHUKOB.

[IpoBepky MOTHOTHI U KayecTBa IMPENOCTABICHUS MYHUIUIAIBHOM YCIYI'H OCYILECTBISIOTCS Ha
OCHOBaHUU PACIIOPSHKEHUI YIIOTHOMOYEHHOTO OpraHa.

[IpoBepku MOTYyT OBITH MJIAHOBBIMU M BHEIUIAHOBBIMU. [IOpSIIOK M MEpUOJUYHOCTH IJIAHOBBIX
MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJUTENIEM YIIOJTHOMOUYEHHOTO oprana. [Ipu nmpoBepke paccMaTpuBaroTCs
BCE BOMPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM MYHHIIMIIAIBLHOW YCIyTU (KOMIUIEKCHBIE MPOBEPKH), WU
OTJICIbHBIE BOMPOCHI (TEMAaTUUYECKHE TPOBEPKH).

BHemnnaHoBble MPOBEPKH MPOBOISATCS ISl MPOBEPKU (haKTa yCTPaHEHHsI paHee BBISIBICHHBIX
HapyLICHUH, a TaKKe B Ciydyae MOJyuyeHUus kanod Ha JeicTBus (Oe3neiicTBue) coTpyaHUkoB. [IpoBepku
TaK)Ke MPOBOJAATCS [0 KOHKPETHOMY OOpAaIllEHUIO 3asiBUTEIS.

[leproAMYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX ITPOBEPOK - HE PEKE OJTHOTO pasza B KBapTal.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, YIIOJJHOMOYEHHOTO OpraHa 3a PelIeHHsS W JICHCTBHSA
(Oe3nelicTBUE), MPUHUMAEMBbIE (OCYIIECTBIIIEMbIE) MU B XOJI€ MPEAOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

[lo pe3ynbraTaM MNpOBEpPOK B Cllydae BBISIBICHHUS HApYIICHUH IIOJOKEHUH HACTOSIIEro
aJIMHHHUCTPATUBHOTO periaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPeOOBaHUS
K TPEJOCTAaBICHUI MYHHUIMNAIBHON YCIYrHM, BHHOBHBIE COTPYAHHMKH W JOJDKHOCTHBIE JIMIIA HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

CoTpylHUKHM, OTBETCTBEHHBIE 3a IPUEM 3asBICHUH M JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTD 3a COOJIIOJICHHE CPOKOB U MOPS/IKA IPUEMa U PETUCTPALUU JOKYMEHTOB.

CoTpynHHMKHM, OTBETCTBEHHbIE 3@ IOATOTOBKY  JOKYMEHTOB, HECYT IIEpCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOpsiika 0(OpMIICHHS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a BblJauy (HampaBlieHUE) IOKYMEHTOB, HECYT MNEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOICHHUE TIOPSIIKA BBIIaYM (HAPABICHUS ) TOKYMEHTOB.

JIOMKHOCTHOE ~ JIMIIO,  TMOJMKCaBIIee  JOKYMEHT, C(OpPMHUPOBaHHBIH 1O  pe3yibTaTam
MPEIOCTAaBIICHUS MYHHUIMIAIBLHON YCIYT'M, HECET IMEPCOHAIbHYIO OTBETCTBEHHOCTh 32 IPAaBOMEPHOCTh
OPUHITOTO pelleHuss W BblAauy (HampaBlIeHHWE) Takoro JOKyMEHTa JIMIy, MpEeICTaBUBIIEMY
(HampaBHBIIIEMY) 3asiBIICHHE.

IlepcoHanbHass OTBETCTBEHHOCTh COTPYAHMKOB M JOJDKHOCTHBIX JIMI[ 3aKpeIuIsieTcs B UX
JOJDKHOCTHBIX ~ MHCTPYKIHMSIX B COOTBETCTBHMM C TpeOOBaHMAMM 3aKOHOJATenbcTBa Poccuiickoi
denepauuu.

4.4. TlonoxeHus, XapakTepusylomue TpeOoBaHMS K TOpAAKY H (opMamM KOHTpOJsS 3a
IPEOCTaBICHUEM MYHULMNAIBHOW YCIYrM, B TOM YHCJE CO CTOPOHBI TpaXKAaH, MX OOBEIWHEHUN U
OpraHu3aIuu.

KouTposp 3a ucnonHeHneM JaHHOTO aJMHUHHCTPATUBHOTO perjiaMeHTa cO CTOPOHBI IpaKIaH, UX
00BETMHEHU W OpPraHU3alMi SBIISICTCS CAMOCTOSITEILHON (POPMON KOHTPOJS M OCYIIECTBISACTCS ITyTEM
HarpaBjeHUsT OOpalleHWii B YIOJTHOMOYEHHBIM OpraH, a TakkKe IyTeM oOJKajJoBaHUs ICUCTBUI
(Oe3meicTBUSI) W pEUICHWM, OCYIIECTBISEMbIX (NMPUHATBIX) B XOJ€ HCIOJHEHHUS HACTOSIIETO



aJMUHUCTPATUBHOIO PETIIAMEHTA.
I'paxxnane, ux o0beIMHEHHUS W OPTaHU3AIMH BIIPaBE HANPABIATH 3aMEYaHUS U MPEIJIOKEHHS T10
YJIYYILIEHUIO Ka4eCTBA U JOCTYITHOCTH IIPENOCTABICHUS MYHULIUIIAILHON YCIYTH.

Pa3znen V. JlocyneOnblii (BHeCyaeOHbIii) MOPAIOK 00:KAJT0BAHUS PellleHUI U IelicTBUil
(0e3eiicTBUS) OPraHOB, NPEIOCTABISIOIIUX MYHHIIUNIAJIbHbIE YCJIYTH, 2 TAK/AKE UX JT0JKHOCTHBIX
JIMI

5.1. Mudopmamus s 3aMHTEPECOBAHHBIX JIMI[ 00 MX MpaBe Ha aocyaeOHoe (BHecyneOHOe)
obOxajmoBaHue JnercTBUil (0e3aeiicTBUA) W (WIM) pEUIeHWH, NPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MPEI0CTaBICHNUS MYHUIIUITAIBHON YCIyTH (faee - )ano0a).

3asgBUTENM HUMEIOT IPaBO IOJAATh JXKalnoOy Ha pelieHue M JelictBue (Oe3nelcTBUE) oOpraHa,
IIPEIOCTABIIAIOEr0 MyHUIMIIAIBHYIO YCIIYTY, JOJKHOCTHOIO JIMIA, IPEIOCTABIIAIOIIEr0 MyHUIIMIIAIBHYIO
yCIIyTy, MYHHLHIIAJIBHOTO CIIY’Kalero, PYKOBOAMTENS OpraHa, IPEJOCTaBISAIOIEr0 MYHHUIMIIAIBHYIO
yeayry.

XKanoba mogaercst B mucbMeHHOHN opMe Ha OyMa)KHOM HOCHTEJIE, B SJIEKTPOHHOH ()OopMe B OpraH,
IIPEAOCTABISIOMNI MYHHIIMITAIBHYIO YCIIYTY.

XKanoba Ha pemenust u neicTus (Oe3aeiicTBHE) opraHa, MPEJOCTABISIONIET0 MYHUIUTAIBHYIO
yCIIYT'y, JOJDKHOCTHOIO JIMIIA OpraHa, IPEIOCTaBIAIOIIET0 MYHHIMIAIBHYIO YCIYry, MYHULIHIIAIBHOIO
CIIy’Kalllero, PYKOBOAMTENS OpraHa, NPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIYry, MOXET OBITh
HarmpasieHa 1o noure, yepe3 M®ILI, ¢ ucnonp3oBanueM HH(YOPMAITMOHHO-TEIEKOMMYHHUKAIIHOHHON CETH
«MHTepHeT», 0UIMATBFHOIO caiiTa oprana, IpeAoCTaBIAOIIEro MyHUIMNaIbHYyto yeayry, EIIIY, a Taxke
MOYET OBITh NPUHSTA IPHU JIMYHOM IIPHEME 3asIBUTEIIS.

3asBUTEINIb MOXKET 00OPATUTHCS € XKaJT000H, B TOM YHCIIE B CAEIYIOIUX CIIydasx:

-HApYILLIEHUE CPOKA PErUCTPALlMU 3a1IpOca O IPEJOCTaBIEHUU MYHUIIMIIAIILHON YCIIYTH;

-HAapyILLIEHUE CPOKA NPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

-TpeOOBaHME Yy 3asBUTENS JOKYMEHTOB WM HH(GOpPMAlUU JIMOO OCYILECTBICHUS JAEUCTBHIHA,
IIPEICTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuy, HOpPMAaTUBHBIMHM IPaBOBBIMH akTaMu cyObekToB Poccuiickoir dDenepauuu,
MYHUIIMINIAJIbHBIMU TPABOBBIMH aKTaMH JUIsl PEAOCTaBICHNSI MyHUIIUTAIBHON YCIIyTH;

-0TKa3 B INPHEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MNPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU [TPaBOBBIMU aKTaMU cyObekTOB Poccuiickoit
®denepanyivi, MyHUIUIAIbHBIMA NPAaBOBBIMU aKTaMU Ui IPEIOCTABICHUS MYHHLMIIAIBHOW YCIIyTH, Yy
3asIBUTEIIS;

-0TKa3 B MPEJOCTAaBICHUN MYHULMIIAIBHON YCIYTH, €CJIM OCHOBaHMS OTKa3a HE MPELYCMOTPEHBI
denepaabHBIMM 3aKOHAMU M HPUHATBIMH B COOTBETCTBHMU C HMMU WHBIMH HOPMATUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit ®enepaunu, 3akoOHaMM M MHBIMM HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit denepanuu, MyHUIUIIAIbHBIMYA IIPABOBBIMU aKTAMU;

-3aTpeOOBaHME C 3asgBUTENS TNPU TMPEAOCTABICHUM MYHUIUMNAIBHON YCIyTM IUIaThl, HE
MPEIyCMOTPEHHOM HOPMAaTUBHBIMU TPaBOBBIMH akTamu Poccuiickoit @enepanuu, HOPMAaTUBHBIMU
IIPaBOBBIMU akTaMH cyObeKkToB Poccuiickoit deaepanuu, MyHUIIUIAIBHBIMY IPAaBOBBIMU aKTaMU;

-0TKa3 OpraHa, IPEeAOCTaBIAIOIIET0 MYHULHINAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIa OpraHa,
IPEIOCTABISAIONIEr0  MYHHIMNAIBHYIO  yCIAYry, MHOTOQYHKIMOHAJIBHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBHOIO IIEHTpa, OpraHu3aluil, IpeycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHOro
3akoHa Ne 210, unu ux pabOTHUKOB B UCIIPABIIEHUH JOMYIIEHHBIX MU ONEYaTOK M OLUIMOOK B BBIJAHHBIX B
pe3yibTare NpPEeAOCTaBIEHUS TOCYIapCTBEHHOW WJIM MYHULIMOAIBHOW YCIYrM JOKYMEHTax Ju0o
HapyIlIEHUE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHU;

-HApyLIEHUE CpOKa WIM MOpAJKAa BBbIJAYM JOKYMEHTOB II0 pe3yJbTaTaM IpeIOoCTaBICHUS
MYHULIUIIAJIBHON yCIIYTH;

-[IPUOCTAHOBJIEHHUE NIPEAOCTABICHNS MYHUIIUIIAIILHOM YCIIYTH, €CIIM OCHOBAHMSI IPUOCTAHOBJICHUS
HE TpeayCMOTpeHbl (eAepaTbHbIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUM C HHMHM WHBIMH
HOPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoir denepanuu, 3aKOHAMHU U WHBIMH HOPMATUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccuiickoit Deaepanuy, MyHUIIUITATIEHBIMA TTPABOBBIMH aKTaMU;

-TpeOOBaHME y 3asBUTENS IPU IPEJOCTABICHUN MYHHUIMNAIBHON YCIyTM JOKYMEHTOB WU
UHpOpPMALIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIBHOM



OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOMUMBIX HJsi MPEJOCTABICHUS MYHHUIIMIIATBLHOW YCIyTH, 3a
UCKJIIOYEHHEM CIIy4aeB, NPEAYCMOTPEHHBIX IYHKTOM 4 yactu 1 crateu 7 denepanbHoro 3akoHa N 210-
3.

XKanoba nomxHa cogepxarh:

-HANMEHOBAaHUE OpraHa, MPEAOCTABISIFONIETO MYHUIUMIATBHYIO YCIYTY, TOJKHOCTHOTO JIHIIA
Oprana, MpeIOoCTABIISIONICT0 MYHUIIUIAIBHYIO YCIYTy, JHM00 MYHUIMIATBHOTO CIYXKAIero, PEemieHUus U
neiictBus (0e37eiicTBUE) KOTOPBIX 00KATYIOTCS;

-(amMuInio, UM, OTYECTBO (MTOCIEAHEE - IPU HAJIMYKH ), CBEACHUS O MECTE JKUTEIbCTBA 3asBUTEIIS
- (huzmueckoro yuia JUO0 HaMMEHOBAaHHE, CBEACHUSI O MECTE HAXOXKJICHHUS 3asgBUTENS - IOPUAHYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (ampeca) SJICKTPOHHOW IMOYTH (TpH
HAJIMYUU) U TTIOYTOBBIN a/Ipec, M0 KOTOPBIM JODKEH OBITh HAIPaBIIEH OTBET 3asBUTEIIIO;

-CBeZIcHUsI 00 00KalyeMbIX PEIICHMSIX W JeUCTBUAX (0€31eCTBHUU) OpraHa, MPEeaoCTaBIIIONIETO
MYHULIUINIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBiSIONIEr0 MYHUIUIAIBHYIO YCIYTY,
1100 MyHUITUTIAIEHOTO CITY’KaIllero;

-JIOBOJIBI, HA OCHOBAaHWUU KOTOPBIX 3asABUTEIb HE COTJACCH C PEIICHHEM U JICHCTBHEM
(Oe3meiicTBMEM) OpraHa, MPEJOCTABIAIONIETO MYHHIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIISIONIEIO MYHUIUIIATBHYIO YCIYTy, JTHOO MYHHIIMITAILHOTO CITYXAIero. 3asBHTEIEM MOTYT
OBITH TIPEJICTABJICHBI JIOKYMEHTHI (ITPU HAJTMYHH ), IIOATBEPIKAAFOIINE JOBOBI 3asIBUTEIS, INOO WX KOIHU.

5.2. Opran MeCTHOTO CaMOYIPAaBJICHHS, OPTaHW3aIMM U YIOJHOMOYCHHBIC HA PacCMOTPCHHE
KaoObl JIMIIA, KOTOPBIM MOXXET OBITh HampaBlieHa jkajnola 3asBHUTENs B AocyneOHOM (BHecyneOHOM)
MOPsIKE.

XKanoOw! Ha pemieHus, neicTBUs (0€31eCTBIS) JOKHOCTHBIX JIMI] PACCMATPUBAIOTCS B MOPSIIIKE
U cpokH, ycraHoBieHHble DenepanbHbiii 3akoH OT 02.05.2006 No 59-®3 «O mnopsiake paccMOTpeHUS
oOparnienuii rpaxxaan Poccuiickoit denepanumy.

5.3. CnocoObl uHGOPMHUPOBAHUS 3aSBUTENCH O MOPSAKE MOAAYN U PACCMOTPEHHS JKajI00bl, B TOM
yucie ¢ uenois3opanuem EINNY.

He mo3maee qHs, CIeIyrOMIero 3a THEM MPUHSATHS PEIICHHUS, 3asSBUTEIIO B MUCBbMEHHON (Gopme W,
M0 JKEJIAHWIO 3asBHUTENS, B DJIEKTPOHHOW (opMe HAmpaBIsSeTCs MOTHBHPOBAHHBIH OTBET O Pe3yiIbTaTax
PacCMOTPEHHUS KATOOBI.

B cinydae mpusHaHHs KamoObl TOJUIEKAINIEH YIOBIETBOPEHHIO B OTBETE 3asABUTEIIO JACTCS
uH(pOpMAIIUS O JACHCTBHSIX, OCYIMIECTBISIEMBIX OPraHOM, MPEJOCTaBISIONIUM MYHUIIUTIAIBHYIO YCIYTY, B
HENSIX He3aMeUTUTEFHOTO YCTPAHEHHUS BBISBICHHBIX HAPYIICHUI MPU OKa3aHWW MYHHIIUIIATBLHOW YCITYTH,
a TakKe NPHUHOCATCS W3BMHEHHUs 3a JOCTaBICHHbIE HEYyA0OCTBa U yKa3bIBaeTcsl HMHQOpMAaIus o
JMAIbHEUINX JEUCTBUSX, KOTOpble HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B LEISIX IOTy4YEHHS
MYHUIIUTIATLHON YCITYTH.

B cnyyae mpusHaHus kanoObl HE TOJUIEKAIIEH yIOBIECTBOPEHUIO B OTBETE 3asBUTENIO JAIOTCA
apryMEHTUPOBAHHBIE PA3bACHEHUS O MPHUUYMHAX MPHUHITOTO PEIIEHUs, a Takke MHpOpMaIus O MOpsIKe
00’KaJIOBAaHUS TIPUHSATOTO PEIICHHUS.

B ciyyae ycTaHOBJICHHS B XOZ€ WITH IO Pe3yJbTaTaM pPacCMOTPEHHS KajJo0bl MPHU3HAKOB COCTaBa
AJIMHUHHCTPATHBHOTO  TIPABOHAPYIICHUS WM TMPECTYIUICHHWS  JODKHOCTHOE  JIMIO,  HaJICJICHHBIS
MOJTHOMOYHMSAMH TI0 PACCMOTPEHUIO JKaI00 He3aMeIUTEIbHO HAIMPABJISIOT HWMEIOIIUECS MaTepHaIbl B
OpTaHbI IPOKYPATYPHI.

5.4. TlepeyeHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIUPYIONUX TOPSAAOK JIOCYJISOHOTO
(BHecyneOHOT0) oOOXaloBaHUSI pEIIeHUH U JAeWcTBUN (Oe31eiiCTBHsI) OpraHa, MPeIOoCTABISIONIETO
MYHHIIMTIATBHYIO YCIIYTY, a TAK)Ke €ro JTOJDKHOCTHBIX JIUII.

[Mopsimox nocyneOHOro (BHECYAEOHOTO) OOKalOBaHUS pEIICHUN U JecTBuil (Oe3aeiCTBUS)
Oprasa, MpeJIOCTABISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, a TaKKe ero JOKHOCTHBIX JIUIl, PYKOBOJMUTENS
YIIOJTHOMOYEHHOTO OpraHa Ju00 CHeHaTucTa YIOJTHOMOYSHHOTO OpraHa OCYIIECTBIISIETCS B COOTBETCTBHH
¢ ®enepanbHbiM 3akoHOM Ne 210-®3, nocranoBnenuem [lpaButenscrBa Poccuiickoit @enepauun ot 16
aBrycra 2012 roma Ne 840 «O mopsake momadyd M PACCMOTPEHHs Kajlo0 Ha PEIICHWS U JICUCTBUS
(6e3neiicTBue) (enepaabHBIX OPraHOB MCIOJHUTEIBLHON BJIACTH W UX JOJDKHOCTHBIX JIHI, (peaepanbHBIX
rOCyIapCTBEHHBIX CIYKalUX, JOHKHOCTHBIX JIUL TOCYIapCTBEHHBIX BHEOIOIKETHBIX (oHI0B Poccuiickoit
®enepalyiv, TOCYAapCTBEHHBIX KOPIOPALUNA, HAJAEJICHHBIX B COOTBETCTBUHU C (elepalbHBIMU 3aKOHAMU
MOJIHOMOYMSIMH IO MPEJIOCTABIEHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAaHOBIEHHOW cdepe AesITeNbHOCTH, U



UX JOJDKHOCTHBIX JIMI, OpraHu3aluil, NpeayCMOTpeHHbIX 4yacTbio 1.1 crateu 16 denepanpHOro 3akoHa
«O06 opraHM3alMy MPEAOCTABICHUSA T'OCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr», U UX PaOOTHUKOB, a
Takke (YHKIMOHATIBHBIX IIEHTPOB IMPEIOCTABICHUS TOCYIAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT M HUX
pabOTHUKOBY.

Pa3nes V1. Oco0eHHOCTH BBINOJIHEHHS aAMMHUCTPATUBHBIX poueayp (aeiicreuii) B MPI{

6.1. IlpenocraBieHue MyHHLIUNAIBHOW Yyciyrd B MOLl ocymecTBiseTcss HpU  HAIWYHU
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJCHCTBUN MEXY YIIOJJHOMOYEHHBIM opranoM u MOILI.

6.2. OcHoBaHMeM Ui Hayaja MPEAOCTaBICHUS MYHHUIUIAIBLHOM yCIyru sIBIsETCS oOpalieHue
3agButenss B MOILI, pacnofio)keHHBII Ha TEPPUTOPUM MYHUIIMIIAIBLHOTO O0pa3oBaHHsA, B KOTOPOM
IIPOKUBAET 3a5BUTEIIb.

6.3. HudopmupoBanue 3asBUTENEH O MOPAIKE MPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIyTH B
M®ILI, o xoae BBINOIHEHUS 3arpoca O MPEAOCTABICHUH MYHULMIAIBHON YCIYTH, [0 UHBIM BOIIpOCaM,
CBSI3aHHBIM C IPEJOCTABICHUEM MYHULMIIAJBHON YCIYI'M, a TakKe€ KOHCYJIbTUPOBAHUE 3asBUTEIECH O
NOPSAJKE NMPEAOCTaBICHHU MyHULUIIAIbHOU yeiyru B M®L] ocyiecTBisieTcst B COOTBETCTBUU C TpaduKoM
pabotelt MOLI.

6.4. Ilpuem 3asBIEHH O NPEAOCTABICHHM MYHHLIWNAIBHOW YCIYIH M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

[Ipu nuunom oOpatenuu 3asButenst B MOL coTpyJHUK, OTBETCTBEHHBIH 3a IPUEM JTOKYMEHTOB:

-YCTaHABJIMBACT JIMYHOCTh 3asBHUTEIS HA OCHOBAHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro
JUYHOCTb, MPEICTABUTENS 3asBUTENSI - HA OCHOBAHUM JIOKYMEHTOB, YAOCTOBEPSIOIIMX €ro JIMYHOCTh U
MOJTHOMOYHS (B cIy4yae oOpallleHHsI ero MPeICTaBUTENs);

-IPOBEPSIET MIPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha IIPEAMET:

1)  TeKkcT B 3asBJICHUU MOIACTCS MPOUTECHHIO;

2) B 3asABJICHUM yKa3aHbl (aMUIIKsS, UMs, OTYECTBO (MOCICIHEE - MPH HATUYUH) HHU3HUSCKOTO
au1a 1160 HaMMEHOBAaHUE FOPUAMYECKOTO JINLIA;

3)  3asBJICHUE MOJMUCAHO YIIOJIHOMOYCHHBIM JIUIIOM;

4)  mpUIOKEHBI TOKYMEHTBI, HCOOXOIUMBIE IS TPEOCTABICHUS MYHUIUITATBHOW YCITYTH;

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, YJOCTOBEPSAIOLIETO JMYHOCTh, JAHHBIM, YKA3aHHBIM B
3asiBJICHUU U HEOOXOAMMBIX TOKYMEHTAaX;

-3aII0JIHSIET CBEACHMUS O 3asBUTENE M IPEICTABICHHBIX JOKYMEHTaX B aBTOMAaTU3MPOBAHHOM
uHpopmannonHou cucreme (AIC MOI);

-BBIIAET PACIUCKY B MOJIyYEHHH JOKYMEHTOB Ha MPENOCTABICHUE YCIYTH, COPMHPOBAHHYIO B
ANC MOILJ;

-uHQOpMUpYeT 3asgBUTENS O CpPOKE IMPEJOCTaBIECHUS MYHUIUIAIBHOW YCIyrH, crocodax
HOJy4YeHUs: THPOPMALIMH O X0/1€ UCTIOJIHEHUS] MyHULIMIIAIbHON YCITYTH;

-YBEIOMIISIET 3asBUTENS O TOM, YTO HEBOCTPeOOBAaHHBIE TOKYMEHTHI XpaHsaTcs B ML B TeueHue
30 nHell, mocie 4ero nepearoTcs B YIIOJHOMOYEHHBINH OpraH.

6.5. 3asgBieHue W JOKYMEHTHI, IPUHATHIC OT 3asABUTENS HA TPEIOCTABICHHE MYHHIIUTIAIEHOU
yCIIyTH, TEepefaloTcsl B YINOJIHOMOYEHHBIH opraH He mo3zaHee 1 pabOodero AHs, CIEAYIOIIETr0o 3a JIHEM
perucTpanu  3asBJICHUsT W JOKyMEeHTOB B MODI], mocpeacTBoM JIUYHOTO OOpameHus 1o
COTIPOBOJUTENILHOMY DPEECTpY, COJepralleMy JaTy W OTMETKYy O mepenade, oGOpMIEHHOMY B JBYX
JK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepsercss coTpyaHukoM MOI[ u mepenmaercss CHeHHATUCTy
YIOJIHOMOYEHHOIO0 OpraHa mnoja noanucb. OOuH 3K3eMIUIAp CONPOBOJMUTEIBHOIO peecTpa OCTaeTcs B
YIOJIJHOMOYEHHOM OpraHe M XPAaHUTCS KAK JOKYMEHT CTPOrOM OTYETHOCTH OTACJIBHO OT JIMYHBIX JEII,
BTOpOH - xpanurcs B MOILI. B 3adBneHun npous3BOAUTCS OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTpa, IO
KOTOPOMY II€PEIaHbl 3asBICHUE U TOKYMEHTHI.

6.6. Brlgaua 3asBuUTENIO pe3ysbTaTa MPEAOCTABICHUS MYHUIIUNAIBHOW YCIyrd, B TOM YHCIE
BbIJIa4a JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE, TOATBEPKAAIONINX COIEPKaHUE FIEKTPOHHBIX JTOKYMEHTOB,
HanpasieHHbIX B M®IL[ 1o pesynpTaTaM MNpeAOCTaBICHHUsS MYHHULUNAIBHBIX YCIYr OpraHamy,
MIPEAOCTABISIOMMMI MYHUIIMIIAIBHBIE YCIYTH, a TAKXKE BbIJlaya JIOKYMEHTOB, BKIIFOYAs COCTaBJICHUE Ha
OyMa)XHOM HOCHTEJE U 3aBEPEHHE BBINHUCOK M3 MH(DOPMAIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIISIOMINX
MYHULUIIAJIbHBIE YCIYTH.

[Ipu oOpamiennu 3asBUTENS 3a MPEAOCTABICHHEM MYHHUIUIIATLHON yciuyru yepe3 MOI] Beigavya



pe3yibTara IpeAoCTaBICHIs] MyHUITUTIATBHON YCIIYTH OCYIIECTBISETCS NP JTMUHOM oOpamennn B ML,

6.6.1. OTBETCTBEHHOCTD 3a BBIAAYy pe3yJibTaTa MPEAOCTABICHHUS MYHUIIUIAIBHON YCIYyTH HECeT
corpyaauk M®ILI, ynonaomoueHHb1 pykoBogurenem MOLI.

6.6.2. /Ing momydenus: pesyibrata npeoCTaBlIeHUs] MyHUIMNAIbHOU ycinyrd B M®L] 3asButens
IPEIbABISAET JOKYMEHT, YOCTOBEPSIOIINM €ro JMYHOCTh U PACIIHCKY.

B cnyyae oOparieHus npeacTaBuTeNs 3asBUTENS MPEICTABISIOTCS JOKYMEHTBI, YIOCTOBEPSIOIINE
JMYHOCTb U MOATBEPIKAAIOLINE TTOJTHOMOYHMSI IPEACTABUTEINS 3asIBUTEIIS.

Cotpyanuk M®II, oTBeTCTBEHHBI 3a BbIAA4y JIOKYMEHTOB, BBIIACT JOKYMEHTHI 3asIBUTEIIIO U
peructpupyet (akt ux Beimaun B AIC MOILI. 3asButens noaTBepkaaeT GakT MOJTYYCHHUS JTOKYMEHTOB
CBOEH MOJMUCKHIO B pacnucke, koropas octaercs B MOII.

HeBoctpeboBanHubie 1okyMeHTHI xpaHsaTcss B M®I] B reuenne 30 qHel, mocie 4ero nepeaarTcs B
YIOJIHOMOYEHHBIN OpTraH.

6.7. Uuble neiicTBuUs, HEOOXOAUMBIE AJIS IPEIOCTABICHHUSI MyHUIIUIIAIBHON YCIyTH, B TOM YHUCIIe
CBSI3aHHBIC C TPOBEPKON JEHCTBUTEIHFHOCTH YCWJICHHOW KBAIM(UIIMPOBAHHOW 3JEKTPOHHOM MOANUCH
3asiBUTEJIS, MCIOJB30BAaHHOM Npu OOpalleHuu 3a IOJYyYEHHEM MYHHUIMNAJbHOM YCIYrM, a Takke C
YCTaHOBJIEHUEM IEPEUHsI CPEJCTB yIOCTOBEPSIOLINX LIEHTPOB, KOTOPBIE JTOMYCKAIOTCA JIJIsl UCIOJIb30BaHUs
B 1eNsAX O0OecleyeHHs] YKa3aHHOM IIPOBEPKM M ONPEIENAIOTCS Ha OCHOBAHUU YTBEP)KIaeMOM
YIIOJHOMOYEHHBIM OpraHoM IO coryiacoBaHuto ¢ @DenepaibHoil ciayx0Ooi Oe3omacHocTH Poccuiickoit
denepanuy MosieNH yrpo3 0e3omacHOCTH WHGOpManuu B MH()OPMAIIMOHHON CHCTEME, MCIIONIb3yeMON B
HeNlsX mpuema oOpalleHui 3a IMOJyYeHHEeM MYHHUIMIAIBHOW yCIyrd U (WIM) TPeNoCTaBICHUS TaKou
yciyru, B MOL] He npe1yCMOTpEHBI.

6.8. Jlocynebnoe (BHecyneOHOe) oOkajmoBaHue pemieHUd U aerictBuil (6e3nmeiictBusi) MOII,
corpyauuka MOIL[ ocymiecTBiasieTcss B NOpSAJKE, MPEAyCMOTPEHHOM IYHKTOM 5.1 HacTosiiero
aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

W. 0. ympaBisioniero AeinaMu- pyKoBOIUTEIS
annapara AJMUHHCTpaluu 3BEPHUHOT0JIOBCKOTO
MyHULIUTNIaIbHOTO OKpyra Kypranckoii obnactu 0.C. Makoxmtoit



ITpunoxxenne Ne 1
aIMMUHHUCTPAaTUBHOMY pPETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIbHON
yenyru «llepeBoa xKunoro nomeneHus
B HEXXWJIOE ITOMEIIEHNUE U HEKUIIOTO
IIOMEILEHUS B )KUIIO€ ITIOMEILLIEHUE

Biaok-cxema
npeaocTaBjieHusi MyHUIIUNAAbHOMH yeayru «[lepeBoj :Kuj10oro noMemeHusi B He;KHJ10€ MOMellleHne u
HEKHJIOr0 MOMEIIEHU B KHJI0€ IOMEeLEeHHe»



[Ipunoxenne Ne 2 x
aMMHHUCTPaTUBHOMY pPETJIAMEHTY
MIPEIOCTABIIEHUSI MyHULIUIIAIbHON
yeayru «IlepeBon &KUI0ro NoMeneHus
B HEXKMJIOE MIOMEIEHUE U HEKUIIOTO
IIOMEIIIEHUS B JKUJIOE TIOMELICHUE)

IIpaBoBbIe OCHOBAHUS MPEIOCTABJICHUS
MYHUIIUNIAJAbHOH yciayru «llepeBoj Kui0ro nomMemeHus
B HeKUJIOe NOMellleHUe U He:KUJI0T0 MOMellleHUs B JKUJI0€e MoMelleHHe)
(1ajiee - MyHHIIMIIAJIbHAS YCJIYyra)

[IpenocraBiienne MyHULIUIIATLHON YCIYTH OCYILIECTBISETCS B COOTBETCTBHH C:

- XKumumaeiv Kogexkcom Poccmiickont denepanuu; - dhenepanbabiM 3akoHOM oT 27 mrois 2010
roaa Ne 210-®3 "O6 opranu3zaiuy npeaoCTaBIeHUs TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT";

- noctanoBinenue IlpaButensctBa PO ot 30 centsiops 2021 roma N 1670 "OO yrBepkIeHHH
00mux TpeOOBaHMI K OpPraHU3alMM U OCYIIECTBICHHIO PETMOHAIBLHOTO TOCYJAPCTBEHHOTO KUJIHIIHOTO
KOHTpoJis (Haa3opa)"

- mocta"oByienueM IlpaButensctBa Poccuiickoit @enepanun ot 10 aBrycta 2005 Ne 502 «O6
yTBepXkACHUH (POPMBI YBEIOMIICHHS O TIepeBojie (0TKa3e B MEPEBOJIC) KIIOTO (HEKUIIOT0) TIOMEIICHUS B
HEXUI0€ (KIII0€) TOMEIIICHUE)

- pacnopsbkenueM IIpaButensctBa Poccuiickoit @enepanuu ot 17 nexadps 2009 roga Ne 1993-p
"OO0 yTBEpKIEHHUH CBOJHOTO IMEpPEYHs MEPBOOYEPEIHBIX TOCYIAPCTBEHHBIX W MYHULHUIAIBHBIX YCIYT,
MPEIOCTABIISIEMBIX B JJIEKTPOHHOM BuUE";

- UHBIMH HOPMATHUBHBIMHU aKTaMH OPraHOB MECTHOTO CaMOYIPAaBJICHHsS, HA TEPPUTOPUU KOTOPBIX
MPEIOCTABIISACTCS MyHULIUIIATbHAS YCIIyTa.



[Ipunoxenne Ne3 x
aIMUHUCTPATUBHOMY PErIaMEHTY
OpeaoCTaBJICHUA MYHHHHHaHLHOﬁ
ycayru «llepeBon )KHUII0ro NoMemeHus
B HEXHJIOE TIOMEIIEHUE U HEXKUIIOTO
IIOMEIICHHUS B JKHJIOE TIOMEIICHUE)

(I)opMa 3asABJICHUSA O IIPEAOCTABJICHUN MyHI/IIII/Il'laJIbH()ﬁ

yciayru
B
(HanMeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJIEHHU
MYHHIUIIAJIbHOI0 00pa30BaHu)
OT KOrI'o.

(nonnoe HaumeHoBanue, MHH, OI'PH ropuandeckoro auna) (KOHTaKTHBIA
TeneoH, JEKTPOHHAS [10YTa, HOYTOBEIH azapec) (paMuIus, HMs, 0TIECTBO
(mocnenHee - IPU HAJIMYUH), JaHHBIE JOKYMEHTA, Y0CTOBEPSIOIIErO
JIMYHOCTB, KOHTAKTHBIH Tene(oH, aapec IEKTPOHHOM MOYTHI) JaHHEIS

IpEeACTaBUTEIIA 3aﬂBI/ITeH$I)

3ASBJIEHUE
0 mepeBojIe JKUJIOT0 MOMeIeHUsI B HeXKUJI0€e OMellleHHe W HeKUJIOT0 MoOMellleHUs B JKIJI0e
noMeIneHnue

[Tpomy mperocTaBUTh MyHULIUIIAIBHYIO YCIYTY

B OTHOIICHUMU ITOMCUICHUS,

Haxoada1Iierocs B COOCTBEHHOCTH

(st pU3MYeCKUX JMI/WHAMBHAYaIbHEIX npeanpuauMareneii: ®UO, TOKyMEHT, yIOCTOBEpSIOIIMH JHYHOCTH: BHJ HOKyMeHTa macnopt, MHH, CHUJIC,

OI'PHMUII (1t MHAMBUAYAIBHBIX IPEATIPUHUMATEINEH), TS FOPUAMYECKHX JIMIL: TOJHOE HauMeHOBaHue opuandeckoro nuia, OI'PH, THH)

Pacnonoxennoro no aapecy:

(ropon, ynuna, MpocIeKT, Mpoe3l, mepeyok, mocce Ne foma, Ne kopryca, ctpoeHusi, No KBapTUPBI)
TeKyIllee Ha3HAUYCHUE TTOMEIICHUS

(>KUII0€/HEXKUIIOE)
00I11ast TUTIOINAAb MOMEIICHUS

JKuJiasd 1mjaomaab MOMCIICHHA

13 (KMJIOTO/HEKUIIOT0) TOMELIEHHS B (HEXHIIOe/)KUII0€)

(Hy’kHO€ TIOJTYEPKHYTh)

IToammce

(pacumdpoBKa MOIMHCH)
JlaTa




[Ipunoxenne Ne 4 x
aMMHHUCTPaTUBHOMY pPETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIMITAJILHOU
yeayru «IlepeBon &KUI0ro NoMeneHus

VYr1BepxkacHa

ITocTtanoBineHUEM

IIpaBurensctBa Poccuiickoit
®enepaunun

ot 10 aBrycra 2005 roma Ne 502 "O06
yTBEpX ACHUH (POPMBI YBETOMIIEHUS O
nepeBojie (0TKa3e B MEPEBO/IE) KHUIIOTO
(HE&XWJIOTO) TIOMEIICHUS B HEXHIIOC
(>kmtoe) momernieHue"

O®OPMA
YBeJIOMJICHUA O NepeBojie (0TKa3e B epeBoe) AKUJI0r0 (HeKUI0r0)
NnoMelleHusl B HesKu10oe (GKUj10e) moMeleHue

Komy

(bamunus ¥Ms 0TUYECTBO — JUIA IPaXKIaH;

TIOJIHOC HAMMEHOBAHUE OpraHU3ali I OPUANIECKOrO J'Il/llla)

Kyna

(HO‘{TOBLII/I HHJCKC 1 aApeC 3asABUTECIIA COIVIACHO 3asBJICHUIO O nepeBone)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro)
MOMeIIeHUsI B HesKUI0€e (’KUJI0€) oMelleHne

(monHOe HAUMEHOBaHUE OPraHa MECTHOTO CAaMOYIIPABIICHHs], OCYIIECTBIIIONIETO EPEBOJI IIOMEIIEHNUS)

paccMOTpeB MPEACTABICHHBIE B COOTBETCTBUU € YacThio 2 ctaThu 23 XXunmuniHoro koaekca Poccutickoit
®denepannu TOKYMEHTHI O TIEPEBOIC MTOMEIIEHUS OOIIEH TITOIIaIbI0 KB. M,
HaxOJAIIErocs 1o aapecy:

(HaI/IMeHOBaHI/Ie TOPOJICKOTI'0 MJIN CEJIBCKOI'O ITOCEIIEHUSA

(HauMEHOBaHHUE YIHUIIBI, TUIOLIAIH, TPOCHEKTa, OyIbBapa, Mpoe3aa u T.11.)

JOM ,  KopmycC (BJ’IaI(CHI/Ie, CTpOGHI/IC), KB. , W3 XKHUIOro (HC)KI/IJ'IOFO) B HEKHJIOC ()KI/IJIOG)
(HeHY)XHOE 3a4EePKHYTB) (HEeHY>KHOE 3a4EPKHYTh)

B IICTIAX UCIIOJIB30BAHHE B KAUYECTBEC

(BPIZ[ HMCIT0JIb30BAaHUA B COOTBETCTBUH C 3asBJICHUEM O nepeBoue)

Pemmnn

(HanMeHOBaHHE aKTa, 1aTa €ro IPUHATHSI U HOMEp)

1. HOMGH.[GHI/IG Ha OCHOBAHUHU MMPUIIOKCHHBIX JOKYMCHTOB!



a) MEPEBECTH U3 XKUJIOTO (HEKUIJIOTO B HeXMII0€ (3Kuiioe) 6e3 MpeiBapuTeIbHbIX YCIOBU;
(HeHyXHOE 3a4ePKHYTb)

0) mepeBecTH W3 KWIOTO (HEXKHIOr0) B HEXWUIOe (KWIOE) TPH YCIOBUM IMPOBEICHUS B
YCTAHOBJICHHOM IOPSIKE CISAYIOIINX BUIOB paldoT:

(Hepe‘IeHb pa60T 1Io HeprCTpOﬁCTBy (nepermaHMpOBKe) TIOMCIICHU S UJIH HHBIX HBO6XO,I[I/IMI>IX pa60T T10 pEMOHTY, PEKOHCTPYKIUH, pECTaBpallun HOMCIJ_ICHI/ISI)

2. OTKa3arh B MEPEBO/JIC YKA3AaHHOTO MOMEILEHHUS U3 KHJIOT0 (HEKHUIIOT0) B HEXKUII0€ (KUII0€) B CBSA3U C

(ocHOBaHUe(s1), ycTaHOBIEHHOE YacThio 1 crathu 24 XKunuHoro konekca Poccuiickoit @eneparun)

(IOIKHOCTB JIMLIA, HOAIKCABILETO YBEIOMIICHUE) (moxmnuce) (pacuidpoBKa MOAIHCH)

« » 20 I.

M.IIL.



		45t00502@kurganobl.ru
	2023-07-04T08:50:36+0500
	Панкратова Марина Александровна
	Я одобряю этот документ




